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PLANNING COMMISSION AGENDA 

 
NOTICE IS HEREBY GIVEN THAT THE CENTERVILLE PLANNING COMMISSION WILL HOLD A 
REGULAR MEETING AT 7:00 PM ON SEPTEMBER 27, 2023 AT CENTERVILLE CITY HALL, 250 NORTH 
MAIN STREET, CENTERVILLE, UTAH.  
 
Centerville City Planning Commission meetings are open to the public, unless otherwise closed for reasons allowed by law. Centerville 
City Planning Commission meetings may be conducted via electronic means pursuant to Utah Code §  52-4-207. In compliance with 
the Americans with Disabilities Act, individuals needing special accommodations due to a disability may contact the City Recorder at 
(801) 295-3477, at least 24 hours in advance of the meeting. The Commission reserves the right to modify the sequence of agenda 
items in order to facilitate special needs or provide greater efficiency. 
 
 

The full agenda packet and backup materials can be found on the Centerville City website at: 
https://centervilleutah.gov/129/Agendas-Minutes 

 
    
A.  CALL TO ORDER   
 1. ROLL CALL 
 2. LEGISLATIVE PRAYER OR THOUGHT 
 3. PLEDGE OF ALLEGIANCE 
    
B.  BUSINESS ITEMS   

Business action or discussion items to be considered by the Planning Commission. 
 1.  Training - Roberts Rules of Order - A Guide to Parliamentary Procedure 
 2.  Planning Commission By-laws, New Commissioner Orientation 
 3.  Questions & Answers - Discussion for New Commissioners 
    
C.  COMMUNITY DEVELOPMENT DIRECTORS REPORT   
 1.  Community Development Director's Report 

Next Planning Commission Meeting - October 11, 2023 
Tentative Items: 

• PDO & Conceputal Subdivision - Jensen Family Subdivision 
• Conceptual Site Plan - Muncipal Water Tank Installation 

    
D.  MINUTES   

Minutes of prior meetings may be reviewed and accepted. Minutes review and approval shall comply 
with the Centerville City Minutes Approval Policy. 

 1.  Minutes Review and Approval 
    
E.  ADJOURNMENT   

 

 
CERTIFICATE OF POSTING 
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I hereby certify that this notice and agenda was posted at Centerville City Hall, published on the Utah Public 
Notice Website, and provided to a newspaper or media correspondent in accordance with the requirements of 
the Utah Open and Public Meetings Act, including, but not limited to, provisions of Utah Code § 52-4-202.  

 
Jennifer Robison 

Centerville City Recorder 
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250 North Main Street    Centerville, Utah  84014     801.295.3477 
 

  

 

PLANNING 
COMMISSION 

  

Staff Report 
9/27/2023  

 

 
Item No. 1. 
Title: Training - Roberts Rules of Order - A Guide to Parliamentary Procedure 
Initiated By: Lisa Romney, City Attorney 
Staff Representative: Lisa Romney, City Attorney 
 
 
SUBJECT: 
  
 
 
 
RECOMMENDATION: 
  
 
 
 
BACKGROUND: 
  
 
 
 
ATTACHMENTS: 
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250 North Main Street    Centerville, Utah  84014     801.295.3477 
 

  

 

PLANNING 
COMMISSION 

  

Staff Report 
9/27/2023  

 

 
Item No. 2. 
Title: Planning Commission By-laws, New Commissioner Orientation 
Initiated By:  
Staff Representative: Cory Snyder, Community Development Director 
 
 
SUBJECT: 
  
 
 
 
RECOMMENDATION: 
  
 
 
 
BACKGROUND: 
  
 
 
 
ATTACHMENTS: 
1. Centerville City Planning Commission By-laws 
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BYLAWS 
for the 

CENTERVILLE CITY PLANNING COMMISSION 

The following rules are intended to govern the conduct of public meetings of the Centerville City 
Planning Commission. Items and issues not addressed by these rules of conduct shall be 
determined by the Planning Commission Chair, using Robertas Rules of Order as a guide. These 
By-Laws are intended for internal use only and shall not be grounds for third party challenges. 

A.  ORDER OF BUSINESS 

1. REGULAR AND SPECIAL MEETINGS. Regular meetings of the Centerville City 
Planning Commission shall be held on the second and fourth Wednesdays of each 
month at 7:00 p.m. Special meetings may be held at other times at the call of the 
Chair, as warranted. All regular and special meetings shall be noticed as required 
by City Ordinances and in accordance with the requirements of the Utah Open and 
Public Meetings Act and the Utah Land Use Development and Management Act. 

2. PUBLIC HEARINGS. Public hearings required for certain items by City 
Ordinances and State law shall be noticed in compliance with those ordinances and 
laws. 

3. QUORUM. A quorum of the Planning Commission shall consist of four (4) 
members. A quorum must be present before any business may be conducted. 

4. ORDER OF BUSINESS. The order of business for Planning Commission meetings 
shall be as follows: 
a. Welcome / Call to Order. 
b. Opening Comment / Legislative Prayer. 
c. Items of Business as designated on the Agenda.  
d. Community Development Director' s Report. 
e. Approval of the Minutes of prior meetings. 
f. Adjournment 
 

5. MEETING AGENDA. The Community Development Director shall prepare a 
written agenda for each meeting of the Planning Commission. The Community 
Development Director shall review the proposed agenda with the Planning 
Commission Chair. The agenda shall be distributed to the Planning Commission 
members prior to meeting and shall be posted at the City Offices at least 24 hours 
prior to the starting time of the meeting. 
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6. DEADLINE FOR AGENDA ITEMS. Items for consideration on the Planning 
Commission agenda shall be submitted to the Community Development 
Department at least twenty-one (21) days prior to the meeting at which the items is 
to be considered. Exceptions may be allowed by the Community Development 
Director, upon consultation with the Planning Commission Chair. 

7. SPECIAL ORDERS OF BUSINESS. The Commission may at anytime, on a 
motion supported by a majority of the Commission members present, proceed out 
of order to any item of business, or may return to an item already passed. 

B. ORDER AND DECORUM 

1. CONSIDERATION OF AGENDA ITEMS. The following procedure for consideration 
of business items on the agenda will normally be observed. However, the procedure 
may be modified by the Chair if necessary for the expeditious conduct of business. 
a. Chair introduces the agenda item. 
b. Staff makes presentation and recommendations. 
c. Applicant or designee makes presentation of proposal. 
d. Public comment or public hearing, if required, in accordance with City 

Ordinances and State law. 
e. Staff and Applicant to respond to questions raised by public comment 

and/or Planning Commission members. 
f. Applicant provided opportunity to make concluding remarks. 
g. Planning Commission members discuss and debate the agenda item. 
h. Planning Commission members make motion and vote upon the agenda 

item. The Commission may approve, disapprove, table, or approve with 
conditions, the agenda item before them. 

c. MOTIONS 

1. MAKING MOTIONS. Any Commission member, including the Chair, may make 
a motion. Motions should include a statement of findings supporting the motion 
and any relevant conditions of approval. 

2. SECONDING MOTIONS. A second by a Commission member other than the 
maker of the motion is necessary before the motion may be discussed or a vote 
taken. 

3. CHANGING A MOTION. The maker of a motion may change the motion at any 
time before the vote is taken. A second to the changed motion is necessary before 
the changed motion may be further discussed or voted upon. 
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4. WITHDRAWING A MOTION. The maker of a motion may withdraw the motion 
if no member of the Planning Commission objects to its withdrawal. If an objection 
is  made to the withdrawal of the motion, the Chair may call for a vote of the 
Commission regarding the withdrawal of the motion. 

5. AMENDING A MOTIONS. All amendments shall be offered as amendments to the 
main motion first made. The procedure for amendments shall be the same as for 
any motion. The Commission shall vote on the amendment before any action is 
taken on 
the main motion. Only one amendment should be considered at a time by the 
Planning Commission. 

6. NON-DEBATABLE MOTIONS. A motion to adjourn or to take a recess shall be 
voted upon without debate. 

D. RECONSIDERATION 

1. WHO MAY MOVE TO RECONSIDER. Any motion made in the course of a 
Planning Commission meeting may be reconsidered within a reasonable time after 
the meeting upon a showing of good cause and upon appropriate noticing of the 
reconsideration. Only a member of the Commission who voted with the majority 
on the motion in question may make a motion for reconsideration of the motion. 

2. VOTE REQUIRED FOR RECONSIDERATION. When a motion to reconsider has 
been properly made, a majority of the members of the Commission present must 
vote in favor of reconsideration in order for the item to be reconsidered. 

E. DEBATE 

1. COURTESY. Planning Commission members should be courteous and respectful of 
other Planning Commission members' views and opinions. Planning Commission 
members should not interrupt other members during discussion and debate. The 
Chair has the authority to limit debate or to bring order, as necessary, to the meeting. 

F. VOTING 

1. VOTING PROCESS. A quon1m of commission members must vote on a motion. 
Commission members must be physically present in order to vote. All members 
present must vote unless the member declares an abstention or recusal due to 
possible or actual conflict of interest. All votes are to be cast verbally. A roll call 
vote shall be taken for action items requiring public comment or a public hearing 
and should be taken for all other matters at the discretion of the Chair. Motions 
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must receive a majority of the votes cast, with a minimum of three (3) favorable 
votes necessary in order for the motion to pass. 

2. ANNOUNCEMENT OF DECISION. Voting or changing a vote after the decision 
is announced by the Chair will not be allowed, unless by a motion to reconsider. 

3. RATIONALE FOR VOTE. Motions approved by the Commission should indicate 
the reasons for the decision and any conditions relevant to the motion. The reasons 
for voting against a motion may also be given and included in the minutes of the 
meeting, at the discretion of those voting against a motion. 

4. TIE VOTES. Tie votes on motions shall result in the failure of the motion. 
G. CONFLICTS OF INTEREST 

1. ETHICS ACT. Planning Commissioners shall comply with the Utah Municipal 
Officers' and Employees' Ethics Act, as set forth in Utah Code Ann. 10-3-1301, et 
seq., as amended. 

2. CONFLICT OF INTEREST FORM. Upon taking office, and annually thereafter, 
Planning Commission members should sign a Conflict-of-Interest Form as 
provided by the City Record disclosing interests as required by law. 

3. RECUSAL. Planning Commission members should recuse themselves from any 
agenda item or discussion matter in which they have a personal interest that creates 
or has the appearance of creating a conflict of interest between the commissioner's 
personal interests and his or her official duties as a Planning Commission member. 
Planning Commissioners should state on the record their recusal and the reasons 
therefore at the introduction of the agenda item or discussion matter. After recusal 
from an agenda item or discussion matter, the recused Planning Commissioner 
should step down from the podium and wait in the hall or other non-interactive 
position during discussion and action on the agenda item or discussion matter. 

H. CHAIR AND VICE CHAIR 

1. CHAIR AND VICE CHAIR. In accordance with City Ordinances, the Planning 
Commission shall annually elect one of its members to act as Chair to oversee and 
conduct the proceedings of the Planning Commission and one of its members to act 
as Vice Chair to act in the absence of the Chair. 

2. ELECTION. Elections for Chair and Vice Chair should be conducted by the 
Planning Commission at the first meeting in January or as soon thereafter as is 
feasible. Elections shall be by nomination and majority vote. 
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1. GENERAL 

1. COMPLIANCE WITH CITY ORDINANCES. Planning Commissioners shall 
comply with all Centerville City codes and ordinances and Utah state statutes, 
including, but not limited to, the provisions of Section 12-20-050 of the City Zoning 
Ordinance regarding powers and duties of the Planning Commission. 

2. MINUTES. Minutes of all Commission meetings shall be taken in accordance with 
City Ordinances and State law. 

3. ANNUAL MEETING SCHEDULE. The Planning Commission should adopt an 
annual meeting schedule at the first meeting in January, or as soon thereafter as is 
feasible, setting forth the date and time of the regularly scheduled meetings of the 
Planning Commission for the calendar year. 
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250 North Main Street    Centerville, Utah  84014     801.295.3477 
 

  

 

PLANNING 
COMMISSION 

  

Staff Report 
9/27/2023  

 

 
Item No. 3. 
Title: Questions & Answers - Discussion for New Commissioners 
Initiated By:  
Staff Representative:  
 
 
SUBJECT: 
  
 
 
 
RECOMMENDATION: 
  
 
 
 
BACKGROUND: 
  
 
 
 
ATTACHMENTS: 
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250 North Main Street    Centerville, Utah  84014     801.295.3477 
 

  

 

PLANNING 
COMMISSION 

  

Staff Report 
9/27/2023  

 

 
Item No. 1. 
Title: Community Development Director's Report 
Initiated By:  
Staff Representative:  
 
 
SUBJECT: 
  
Next Planning Commission Meeting - October 11, 2023 
Tentative Items: 

• PDO & Conceputal Subdivision - Jensen Family Subdivision 
• Conceptual Site Plan - Muncipal Water Tank Installation 

 
 
 
RECOMMENDATION: 
  
 
 
 
BACKGROUND: 
  
 
 
 
ATTACHMENTS: 
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250 North Main Street    Centerville, Utah  84014     801.295.3477 
 

  

 

PLANNING 
COMMISSION 

  

Staff Report 
9/27/2023  

 

 
Item No. 1. 
Title: Minutes Review and Approval 
Initiated By:  
Staff Representative:  
 
 
SUBJECT: 
  
 
 
 
RECOMMENDATION: 
  
 
 
 
BACKGROUND: 
  
 
 
 
ATTACHMENTS: 
1. 9-13-23 PC Minutes 
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