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CENTERVILLE CITY
250 North Main' Centerville, Utah 84014- 1824' ( 801) 295- 3477' Fax, ( 801) 292-8034

Incorporated in 1915 City Council

Tamilyn Fillmore

William Ince

Stephanie Ivie

George McEwan

RObyn Mecham

Mayor

PaulA. Cutler

interoffice

MEMORANDUM
City Manager

Steve H. ThaCKer

to:

cc:

from:

subject:
date:

5:30

7: 00

E.1.

E.2.

E.3.

Mayor Cutler

City Council

Department Heads

Planning Commission

Steve H. Thacker, City Manager
City Manager' s Summary ofMarch 1, 2016 Council Meetings
February 25, 2016

Work Session The City Council will meet in a work session at 5: 30 p.m. to become informed about the

City' s employee compensation plan and benefits. This will be primarily an educational session that will

provide a foundation for discussions about pay raises and benefits later during the budget process for Fiscal
Year 2017. I will not be making recommendations about pay raises and benefits at this time, other than a

recommendation to amend the Long-Term Sick Leave (LTSL) policy. Staffcompleted an analysis in 2015

about the increasing financial liability associated with this policy. I recommended amendments to this

policy in a council meeting on August 18, 2015. Atthattime the Council agreed to delay action on those
recommendations until after completion of the annual financial audit. Since there are now three new

members of the City Council, I will present that same analysis and recommendations again and seek the
Council' s direction about the proposed policy amendments. Dinner will be available for Council and

staff beginning about 5: 15 p.m.

Re!wlar City Council Meetinl!

Minutes Review - The minutes to be approved are enclosed with the online meeting packet.

Exotic Animals in Residential Zones - This agenda item is the result of complaints from a

residential neighborhood where many reptiles and other animals are being kept on a single- family
lot. Since the initial complaints in December 2015, staffhave discussed the matter with Davis County
Animal Control and Utah Division of Wildlife Resources ( DWR) personnel and have reviewed the

City' s own zoning code to determine if there is a zoning violation. The Community Development
Director, Cory Snyder, and City Attorney, Lisa Romney, will report on this matter. The Davis County
Animal Control Director, Clint Thacker, and Lt. David Beveridge of the DWR will also attend to

participate in this discussion and report on their involvement. James Dix, the owner of the animals,

will also attend the Council meeting.

ReQuest from Bruce Pitt re South Main Street Corridor Plan - Bruce Pitt has asked for some

time to explain a proposed use ( assisted living facility) on South Main Street and see if the City
Council is interested in exploring this possibility, including a field trip to see a similar facility.
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E.4. Citizen request re active l!reen soace - Brita Johnson has sent an email (available in the online staff

report) to the Mayor and City Council and several Planning Commissioners, proposing a change in
the Zoning Code to require active green space in residential developments. She requested this matter

be discussed in a council meeting. Mayor Cutler agreed to add it to this meeting' s agenda.
Community Development Director, Cory Snyder, will also be present to provide an educational

briefing and his perspective on this matter.

E.5. Solid waste collection contract ~ A year ago the City Council decided to extend the current solid
waste collection contract with Ace Disposal for one more year, then initiate a bid process in 2016.
In the past year, the recycling market has changed dramatically in a way that causes staffto raise the

question of whether going out to bid at this time is in the best interests of the City. Blaine Lutz,

Assistant City Manager/Finance Director, has spoken with Ace Disposal and gathered other relevant

information that may have bearing on a decision whether to proceed with a bid or negotiate a contract

extension with the current contractor. Staff are seeking the Council' s direction regarding these

options.

E.6. Mavor' s Reoort ~ Mayor Cutler will report on recent efforts of the Police Department to reach out

to those they serve.

E.7. City Manal!er' s Reoort - I will report on several legislative bills being monitoring by the Utah

League of Cities and Towns.

E.8. Miscellaneous Business ~ At this time there are no topics showing under this heading.

E.9. Continue work session re Emplovee Comoensation Plan and Benefits I anticipate we will need
more time than is allotted in the work session to adequately explain those matters and also

accommodate Council discussion. Therefore, the regular meeting agenda shows a continuation of

the work session.

E.I0. Closed Meetinl!, if needed - At this time I do not know of a need for a closed meeting, but the

agenda allows for that possibility.

E. l1. Aopointments to Citv Boards/Committees - Mayor Cutler may recommend appointments to City
boards/committees.

PotentialAgenda ItemsforMarch 15, 2016 City Council or RDA meetings (subject to change):
Interlocal Agreement with Davis County for Barnard Creek Culvert Project
Award bid for water main under I-IS at Chase Lane

Contract for desigu of trailhead improvements at 1250 W. Parrish

Cost-sharing agreement with Maverik re bike trailhead improvements
UDOT Statewide Utility License Agreement
Discussion re UTOPIA (request from Councilman Ince)

Council liaison report - Councilwoman Mecham - Trails Committee and County Transportation
Committee

Agreement with Davis School District re School Resource Officer
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CENTERVILLE CITY COUNCIL AGENDA

NOTICE IS HEREBY GIVEN THAT THE CENTERVILLE CITY COUNCIL WILL HOLD

ITS REGULAR PUBLIC MEETING AT 7: 00 P. M. ON TUESDAY, MARCH 1, 2016 AT

THE CENTERVILLE CITY COMMUNITY CENTER AND CITY HALL COUNCIL
CHAMBERS, 250 NORTH MAIN STREET, CENTERVILLE, UTAH. THE AGENDA IS
SHOWN BELOW.

Meetings afthe City Council ofCenterville City may be conducted via electronic means pursuant to Utah Code Ann. f 52- 4-207,
as amended. In such circumstances, contact l'l.'ill be established and maintained via electronic means and the meeting will be
conducted pursuant to the Electronic Afeetings Policy established by the City Council for electronic meetings.

Centerville City, in compliance with the Americans ~Vith Disabilities Act, provides accommodations and auxiliary communicative

aids and services for all those citizens in need of assistance, including hearing devices. Persons requesting these
accommodations for City-sponsored public meetings, services, programs, or events should call Blaine Lutz, Centerville Finance

Director, at 295-3477, giving at least 24 hours notice prior to the meeting.

A notebook containing supporting materials for the business agenda items is available for public inspection
and review at City Hall and will be available for review at the meeting. Upon request, a citizen may obtain

without charge) the City Manager' s memo summarizing the agenda business, or may read this memo on the City' s

website: http://centerville.oovusagenda. com/ ageodapublic.

Tentative - The times shown below are tentative and are subject to change during lbe meeting.
Time:

5: 30 Work Session - Employee Compensation Plan and Benefits

7: 00 A. ROLL CALL

See City Manager' s Memo for summary of meeting business)

B. PLEDGE OF ALLEGIANCE

C. PRAYER OR THOUGHT

Councilwoman Mecham

7: 05 D. OPEN SESSION (This item allows for the public to comment on any subject
of municipal concern, including agenda items that are not scheduled for a

public hearing. Citizens are encouraged to limit their comments to two ( 2)

minutes per person. Citizens may request a time to speak during Open
Session by calling the City Recorder' s office at 801- 295-3477, or may make

such request at the beginning of Open Session.) Please state vour name and

city of residence.

E. BUSINESS

7: 10 1. MINUTES REVIEW AND ACCEPTANCE

7: 10 2. Staff report and discussion re exotic animals in residential zones

OVER)



CENTERVILLE CITY COUNCIL AGENDA - 2- MARCH 1, 2016

7: 40 3, Consider request by Bruce Pitt pertaining to South Main Street Corridor

Plan

8: 20 4. Discuss citizen request re active green space

8: 40 5. Discuss options re solid waste collection contract

Discuss the contract options for the City' s solid waste, green waste and recycling
collection

9: 00 6. Mayor' s Report
a, Police Department outreach

9: 10 7. City Manager' s Report
a. Legislative Update

9: 20 8. Miscellaneous Business

9:25 9. Continue work session re Employee Compensation Plan and Benefits

10: 15 10. Closed meeting, if necessary, for reasons allowed by state law, including,
but not limited to, the provisions of Section 52- 4- 205 of the Utah Open
and Public Meetings Act, and for attorney-client matters that are

privileged pursuant to Utah Code Ann, S 78B- I- 137, as amended.

10: 15 11. Possible action following closed meeting, including appointments to

boards and committees

F. ADJOURNMENT

Items of Interest ( i. e., newspaper articles, items not on agenda); Posted in- mecting information

Marsha L. Morrow, MMC

Centerville City Recorder



CENTERVILLE CITY COUNCIL AGENDA

NOTICE IS HEREBY GIVEN THAT THE CENTERVILLE CITY COUNCIL VIIILL HOLD ITS

REGULAR PUBLIC MEETING AT 7: 00 PM ON MARCH 1, 2016 AT THE CENTERVILLE
CITY COMMUNITY CENTERAND CITY HALL COUNCIL CHAMBERS, 250 NORTH MAIN
STREET, CENTERVILLE, UTAH. THE AGENDA IS SHOWN BELOW.

Meetings of the City Council ofCenterville City may be conducted via electronic means pursuant to Utah
Code Ann, 52-4- 207, as amended. In such circumstances, contact will be established and maintained via

electronic means and the meeting will be conductedpursuant to the Electronic Meetings Policy
established by the City Councilfor electronic meetings.

Centerville CifJ\ in compliance with the Americans With Disabilities Act, provides accommodations and

auxiliary communicative aids and services for all those citizens in need ofassistance, including hearing
devices. Persons requesting these accommodationsfor City-sponsoredpublic meetings, services.

programs. or events should call Blaine Lutz, Centerville Finance Director, at 295-3477, giving at least 24
hours notice prior to the meeting.

A notebook containing supporting materials for the business agenda items is available for public
inspection and review at City Hall and will be available for review at the meeting. Upon request, a
citizen may obtain (without charge) the City Manager' s memo summarizing the agenda business, or

may read this memo on the City's website: http://centerville.novusagenda.com/agendapublic.

Tentative - The titres smwn below are tentative and are subject to clID1ge duringthe rreeting.
Time:

5:30 Work Session - Employee Compensation Plan and Benefits

7:00 A. ROLLCAIL

See City Manager' s Memo for summary ofmeeting business)

B. PLEDGE OF ALLEGIANCE

C. PRAYER OR THOUGill

Councilwoman Mecham

7:05 D. OPEN SESSION (This item allows for the public to comment on any subject of

municipal concern, including agenda items that are not scheduled for a public
hearing. Citizens are encouraged to limit their comments to two (2) minutes per

person. Citizens may request a time to speak during Open Session by calling the

City Recorder's office at 295-3477, or may make such request at the beginning of

Open Session.) Please state your name and city of residence.

E. BUSINESS



7: 10 1.

7: 10 2.

7:40 3.

8:20 4.

8:40 5.

9:00 6.

9: 10 7.

9:20 8.

9:25 9.

10: 15 10.

10:15

Minutes Review and Acceptance

February 16, 2016 work session and regular Council meeting
Staff report and discussion re reptiles and exotic animals in residential zones

Consider request by Bruce Pitt pertaining to South Main Street Corridor Plan

Discuss citizen request re active green space

Discuss options re solid waste collection contract

Discuss the contract options for the City' s solid waste, green waste and recycling
collection.

Mayor's Report
a. Police Department outreach

City Manager's Report
a. Legis lative update
Miscellaneons Bnsiness

Continue work session re Employee Compensation Plan and Benefits

Closed meeting, if necessary, for reasons allowed by state law, including, but not

limited to, the provisions of Section 52-4-205 of the Utah Open and Public

Meetings Act, and for attorney-client matters that are privileged pursuant to Utah

Code Ann. ~ 78B- l- 137, as amended

11. Possible action following closed meeting, including appointments to boards and

committees

F. ADJOURNMENT

Itenas of Interest ( i.e., newspaper articles, items not on agenda); Posted in-meeting
information

Marsha L. Morrow, MMC

Centerville City Recorder



CENTERVILLE

CITY COUNCIL

Staff Backup Report
31112016

kem No.

Short liUe: Work Session - Employee Compensation Plan and Benefits

Initiated By: City Manager

Scheduled lime: 5:30

SUBJECT

RECOMMENDATION

The City Manager's objectives for this work session are mostly education-oriented. At the conclusion, he

hopes the City Council will:

understand the current Employee Compensation Plan-- its philosophy, objectives, methodology used,

etc.;

understand the benchmark data comparing Centerville employee salaries with other cities;

understand the benefits provided to Centerville employees and how these compare with other public
employers in Utah; and

agree with his recommendation to amend the Long-Term Sick Leave policy, as proposed to the City
Council in August 2015.

Once the Council has a good understanding of the current compensation plan and benefits, they may want to

request additional research/analysis. At some point in time--whether in this work session or in a future

meeting-- the City Manager is looking for direction from the Council as to whether they support the

compensation plan framework, objectives, etc. and what changes, if any, they want to make affecting
employee benefits. With that direction, the City Manager will eventually prepare recommendations regarding
pay raises to submit later during the budget process for FY 2016-2017.

BACKGROUND

The first attachment is Ordinance No. 2015- 12 adopted in June 2015. This Ordinance consists of three

Exhibits which collectively constitute the employee compensation plan:
Exhibit A - These " Salary Administration Guidelines" explain the principles on which the plan is based,

objectives of the plan, the market adjustment made to the pay ranges for FY 2016, and contains the pay
matrix with pay raise percentages for the current Fiscal Year, depending on where an employee' s salary
is in the pay range and according to the employee' s performance. It also describes a 0. 5% pool of

funding for recognizing outstanding performance or to give lump sum bonuses for special efforts, etc.

The text of this document has not changed much from year to year, but the amount of the market

adjustment and the percentages within the pay matrix are intended to be reviewed each year and are

subject to adjustments. ha the work session next week, the City Manager will explain the compensation
plan history, rationale for having no " COLA" increases, no steps and a decreasing pay raise percentage
as an employee moves up in the pay range. He will also explain the methodology normally used for

making a market adjustment recommendation affecting the pay ranges, and the sources of information

for recommending pay raise percentages.
Exhibit B - This " Position Pay Grade Schedule" shows which pay grade each position is assigned to.



It does not reflect the two changes approved by the city council in December 2015.

Exhibit C - This " Salary Schedule" consists of two pages-{)ne is an hourly schedule and the otber is an

annual salary schedule. These schedules show tbe minimum and maximum of each pay range and the

division of pay ranges into " quartiles" or four parts. Note there are no steps in these pay ranges,

The second attachment is the 2015 Salary Survey Summary. This represents the outcome of the annual

benchmarking analysis done by staff to determine an appropriate market adjustment for tbe pay ranges. In

2015 that adjustment was I %. The City Manager will explain in the work session the analysis underlying this

summary and what the data means.

The third attachment contains staffs recommendations for reducing and limiting the fInancial liability
associated with Long-Term Sick Leave. This document--which also comments on the City's other leave
benefIts-- is the staff report given to the City Council for their August 18, 2015 meeting. In that meeting, the

Council agreed to wait until after the annual financial audit report was available to act upon the

recommendations. Now that there are three new members of the City Council, staff will present this analysis
and recommendations again to the current City Council. This attachment is followed by four attachments that

were given to the City Council in the August 2015 meeting:
Vacation Leave Comparative Data

Sick Leave Comparative Data

Long-Term Sick Leave Analysis
Resolution No. 2015- 16 - Sick Leave. Action was postponed on this Resolution as explained above.

Staff have gathered additional benefits data recently from public employers and this data is in the following
attachments:

BenefIts Data - Utah State and Davis County Employees
Health Insurance Comparison - Utah Cities

The fmal attachment includes chapters from the Centerville City Policies and Procedures pertaining to

compensation and benefits.

ATTACHMENTS:

Description

lOrd No 2015- 12 - employee compensation

l 2015 Salary Survey Summary

l 8- 18-2015 - Staff Report re Leave Benefits

Vacation Leave Comparative Data

l Sick-Leave Comparative Data

l Long- Term Sick Leave Analysis

l Resolution No. 2015- 16- Slck Leave

l Benefits Data - Utah State & DaV1s County Employees

Hea1ti1 insurance Comparison - Utah Cities

l Personnel Policies - Chapters 2, 4. 5 & 6 ( page 1 only)









CENTERVILLE CITY

SALARY ADMINISTRAnON GUIDELINES - FY 2016

The City' s compensation program is designed to compensate employees fairly, to

maintain a pay position which is competitive, and to reward for performance. To carry out this

philosophy, the City seeks to establish salaries that are fair externally, internally, and

individually,

External Fairness

External fairness means employees will be paid fairly compared to people doing

comparable work in the local job rnarket area. The City determines fairness by comparing its

salaries for certain jobs, such as police officer or secretary, with the salaries other employers pay

for those jobs. Those jobs are grouped into levels of pay called salary grades, Each salary grade
is assigned a pay range, In order to achieve a competitive advantage in the job market, the City

generally bases the midpoint of pay ranges on the third quartile of the midpoints of pay ranges

for related jobs in the job market, although this is subject to change by the City CounciL

To keep salaries in line with its job market target, the City adjusts its salary ranges using
data from local market salary surveys, The salary ranges ( i.e" the minirnwn and maximwn of

each pay range) that were in effect for FY 2015 will be increased for FY 2016 by 1.0 percent.

Internal Fairness

Internal fairness means that jobs equivalent in value to the City are assigned similar

salary grade levels, regardless of the department involved. Each position' s salary grade level is

based on the job description for that position, so accurate job descriptions are essential,

Supervisors should update job descriptions when job duties change significantly and should

review them at least annually in conjunction with performance appraisals, If there is a

significant difference between the job description and current duties, the supervisor and the

employee should normally rewrite the description for review so the City Manager can determine

if the job is assigned the correct salary grade level, subject to Council approvaL A revised job

description does not mean that the assigned salary grade will change, only that it will be

reviewed.

Individual Fairness

Individual fairness rneans an employee will be rewarded for individual performance
relative to that of his/her peers. Based on that performance, an employee can move to higher
positions in the current salary range or, if the employee earns a promotion, a higher salary range,

Salary Ranges

The City has assigned each job a salary range, with a minimum, midpoint, and maximum

salary. The salary range allows employees to receive different salaries based on performance

appraisals, levels of experience, and labor market conditions.

Note the following features of salary ranges:











Ii ndex Code

500

505

510

515

516

517

519

518

520

521

522

524

525

600

610

611

615

617

621

622

625

626

627

630

631

632

640

645

Department

Centerville City
Position Pay Grade Schedule

8/ 21/ 2012

Job Title

Public Works Director

Water Supervisor/Deputy Public Works Director

Draina e Utility Su ervisor

Street Supervisor
GIS Specialist
Journey Mechanic

Apprentice Mechanic

Water Maintenance Operator III

Water Maintenance Operator II

Water Maintenance Operator I

Street Maintenance Operator III

Street Maintenance Operator II

Street Maintenance Operator I

Meter Reader

Laborer

Pay Grade I

23

17

14

15

13

11

10

12

10

8

12

10

8

7

6









2015 Salary Survey Summary
Midpoint Comparison

Survey 2nd Quartile Survey 3rd Quartile Centerville
Minimum Midpoint Maximum Minimum Midpoint Maximum Minimum Midpoint Maximum Dollar (Q2) %( Q2) Dollar IQ3) %( Q3)

13.04 $ 16.38 $ 19. 15 $ 13. 73 $ 16. 79 $ 19.69 $ 13. 96 $ 17.10 $ 20.24 $ 0.72 4.20% $ 0. 31 1.90%
12.26 $ 15, 05 $ 17. 92 $ 12.64 $ 15.

55 $ 18.22 $ 12.64 $ 15.
48 $ 18.32 $ 0.

43 2.79% $ ( 0. 07) - 0.48%
21.89 $ 27.66 $ 32. 17 $ 23. 03 $ 28.22 $ 33.38 $ 20.71 $ 25.37 $ 30.03 $ ( 2. 29) . 9.04% $ ( 2, 85) - 10.31%
13.46 $ 16.95 $ 20.30 $ 14.28 $ 17.65 $ 21.

50 $ 14.66 $ 17.96 $ 21.
26 $ 1.01 5.64% $ 0.3t 1.84%

14.93 $ 18.28 $ 22.01 S 15.90 $ 19.04 $ 22.68 $ 16. 18 $ 17.71 $ 19.24 $ ( 0.57) . 3. 20% $ ( 1. 33) - 7.28%
16.31 $ 20.64 $ 24.36 $ 17.84 $ 21.71 $ 25.94 $ 17.82 $ 21.86 $ 25.90 $ 1. 21 5. 55% S 0.15 0,70%
18.68 $ 22. 54 $ 26.84 $ 19. 05 $ 24.31 $ 29. 16 $ 18.

49 $ 22,65 $ 26.81 S 0.11 0.
46% $ ( 1.66) . 7, 35%

12. 15 $ 15. 58 $ t8.18 $ 13.39 $ 16.28 $ 19.60 $ 14.03 $ 17,18 $ 20.34 S 1.60 9.29% $ 0.90 5. 74%
14.27 $ 17.32 $ 20.43 $ 14.90 $ 18.54 $ 22.20 $ 15.48 $ 18,96 $ 22,44 $ 1.64 8.65% $ 0.42 2.43%
15. 82 $ 19. 85 $ 23.57 $ 16.21 $ 19.94 $ 24.14 $ t6.26 $ 19.92 $ 23.

58 S 0.07 0.34% $ ( 0.02) - 0. 12%
S 17.86 $ 21.88 $ 26.06 $ 17.95 $ 22.31 $ 26.

59 $ 17.87 $ 21.88 $ 25.90 S 0.00 0.02% $ ( 0.42) . 1. 94%
18.70 $ 23.02 $ 27.21 $ 19.03 $ 23.48 $ 28. 10 $ 18.76 $ 22,99 $ 27.21 $ ( 0.03) . 0.13% $ ( 0.

49) . 2. 13%
20.15 $ 24.98 $ 29.80 S 20, 71 $ 25.72 $ 31.

47 $ 20.71 $ 25,37 $ 30.03 $ 0.40 1.56% $ ( 0.3S) . 1.
40%

I~
verage $ 0.33 2.01% $ ( 0.39) ' 1.

41~

1Median $ 0.
40 1.56% $ 10. 07) . 0.

48%Position
Court Clerk II

Court Clerk I

Street Supervisor

Street/Water Operator
Street/Water Operator

Street/Water Operator III

GIS Specialist
Parks Maintenance Spec.
Parks Maintenance Spec. II

Parks Maintenance Spec. I]

Police Officer I

Police Officer II

Police Officer J

The foHowing cities participate in the Compensation Survey and were used to compare similar positions in Centervllle, For each position} only those cIties with a similar position were used for the
salary comparison - not all the cities listed were used for every position.

BOUNTIFUL FARMINGTON NEPHI RIVERTON SOUTH WEBER CITY WEST BOUNTIFUL
BRIGHAM CITY HERRIMAN NORTH OGDEN ROY SOUTH SALT LAKE WEST POINT CITY
CEDAR CITY KAY5VILLE NORTH SALT LAKE SALT LAKE CITY SPANISH FORK WEST VALLEY
CLEARFIELD LAYTON OGDEN SANDY SPRINGVILLE W0005 CROSS
CLINTON MIDVALE PAYSON SOUTH JORDAN SUNSET

DRAPER MURRAY RIVERDALE SOUTH OGDEN SYRACUSE



2015 Salary Survey Summary
Management Position Midpoint Comparison

Survey 2nd Quartile Survey 3rd Quartile Centerville
Minimum Midpoint Maximum Minimum Midpoint Maximum Minimum Midpoint Maximum Dollar (Q2) %( Q2) Dollar (Q3) % ( Q3)

41.55 $ 51.04 $ 61.
12 $ 43.76 $ 53.73 $ 65.33 $ 39.37 $ 48.23 $ 62,U $ ( 2. 81) . 5. 83% $ ( 5.

50) - 10.78%37.
51 $ 46.57 $ 55,85 $ 41.97 $ 52.90 $ 64.73 $ 33.94 $ 41.58 $ 49.21 $ ( 5. 00) - t2.02% $ ( 11.

33) - 24.32%34.
57 $ 43. 14 $ 51.83 $ 38.22 $ 48.30 $ 58.10 $ 33.94 $ 41.58 $ 49.21 $ ( 1. 56) - 3.76% $ ( 6, 72) . 15.58%

34.98 $ 43.56 $ 53. 50 $ 37,21 $ 48.
08 $ 57.59 $ 33.94 $ 41.

58 $ 49.21 $ ( 1.98) - 4.77% $ ( 6, 50) - 14.92%
35.01 $ 43.59 $ 52.81 $ 37.21 $ 48.08 $ 57.

59 $ 30.74 $ 37.66 $ 44.
58 $ ( 5. 93) - 15.74% $ ( 10.

41) - 23.89%
33.26 $ 41.08 $ 49,29 $ 34.41 $ 42.97 $ 51.

78 $ 30.74 $ 37.66 $ 44.
58 $ (

3.
41) - 9. 06% $ ( 5. 31) - 12. 93%

29.83 $ 37.20 $ 44.92 $ 30.21 $ 39.62 $ 46.47 $ 26.
5t $ 32,48 $ 37.88 $ ( 4.72) - 14.53% $ ( 7. 14) - t9,19%

27.
56 $ 34.28 $ 40,58 $ 29.37 $ 35.75 $ 42.13 $ 27.99 $ 34.28 $ 40.

58 $ . 0.00% $ ( 1.47) - 4.29%

T~verage $ ( 3. 18) - 8.21% $ ( 6,80) - 15'

74mMedian $ ( 3. U) - 7.
45% $ ( 6.61) . 15.25%

Position

City Manager
Ass' CM/ Finance Dir (10)

Finance Director (10)

Police Chief

publlc Works Director

Camm Dev Dlr

Parks & Rec Director

Police Lieutenant

The following cities participate In the Compensation Survey and were used to compare similar positions In Centerville. For each position, only those cities with a similar position were used for the
salary comparison - not all the cities listed were used for every position.

BRIGHAM CITY FARMINGTON NEPHI RIVERTON SPANISH FORK WEST 80UNTIFUL
CEDAR CITY HERRIMAN NORTH OGDEN ROY 5PRINGVILLE WEST POINT CITY
CLEAR FIELD KAYSVILLE NORTH SALT LAKE SOUTH OGOEN SUNSET WOODS CROSS
CLINTON MIDVALE PAYSON SOUTH WEBER CITY SYRACUSE
DRAPER MURRAY RIVERDALE SOUTH SALT LAKE



CENTERVlLLE

CITY COUNCfL

Staff Backup Report
8118/2015

Item No. a.

Shor11iUe; Personnel PoUees and Procedures ~Amendmer.ts. Long. Term Sick Leave and AII-Purpose Leave

InlUaledBy.

SchedLJed lime: 9:{)O

SUBJECT

Consider Resolution No. 2015-16 amendlro Section 4.150 ortlle Pal1lOnne} Polices and Procedures regarding long- Tarm S:ck Leave and amending Section 4. 140
of1ha same regarding An-Furpose Leave

RF.t:nMMF.NDATION

Approve Resolution No, 2015~16 amending Section 4,150 of the PersonnalPollces and Procedures regarding Long-Term Sick leave and amendlllg Sec1lon 4, 140
oftha same regarding AI-Purpose leave

BACKGROUND

In 20I4 the City Manager infonned the City Council ofbis concern about the increasing financial liability <1ssociated with the Long~Teml Sick Leave
LTSL) benefit policy. whiclt allows an emp~ yee to accumulate such paid leave v..' ithou'.: II maximum cap. The City Council agreed with the City

Managers reconunendation to undertake a review of this paiclleave benefit and supported the idea of creating an employee committee to discuss

possible revisions. The CoWlci1 also asked that the employee ~ommittee consider a simplification of the City' s paid leave benefits, BelGw is a historical
smmnary of sick leave benefits for City employoos,

Prior to 1985, employees earned 12 days of:!.ick leave per year, a typical accrual rate for public employees. They were also allowed to accumulate sick
leave year after year without any cap and cash in at fun vaJue aU of their uuused sick leave howos at their ctJrrent pay upon tem'lirnltion aftheir

employment with the City, This po1icywas changed in 1985, but those employees. who already had sick leave balances Wlderthe old policy were

allowed to keep those hours on the books and either use those hours as needed or cash those in at full value upon terminationofe:nployment, Two
current employees still have some pre-1985 sick leave hours for whicb the City mllst compensate them at full value upon th.e termir..ation of their

employmeut.

In 1985 the sick leave benetit was changed by dividing sick :leave RCCrual into two categories. known EtS " All-Purpose Leave' l ( APL) and " Long- Tenn
Sick Leave" ( LTSL). Employees at that point began earning APL at the rate of 5 days per year and LTSL at the rate of 7 days per year. APL was

intended to he used fur short~term iUness or any other personal reasons, and the City automatically cashe6 out at full value each year any APLbours
accumulated over 300 hours, NQ cap was seton the acctUTIulationofLTSLand employees became entitled to cash out LTSLata 3 to 11llteupon
retirement. The hourly rate applied to this cash out was their average hourly mte during their years of City employment, At f1later point In time-to

simplify tile calculation upon an employee' s termination of cmploy::ncnt--thi5 policy WRli chllllgcd to apply the cmphyce's hourly rate at the time of

termination, but the ratio was changed to a 4 to 1 conversion instead of3 to I as an offSet to the fmancw impact of the higher hourly rato, The eligtbiliLy
for casb~out was also expanded to include not only upon retirement but also if the employee had 20 years or more of service when tenninating
employment,

The City Manager convened an employee committee which met five times between March me August 2015, Comparative data compiled by Jake Smith
was reviewed to determine ifCenterville City's paid leave benefits are more generous than other cities in Davis COUIlty. These comparative .analyses~~
one for vacation leave and one for sick leave-are attached and were shared initially 'With the City Council in 2014. Thesc analyses show that

Centervi1le's tlccllIalrates are not ex.cessive wher. compared to other cities. SOtnl:: cities have cash-out provisions for sick leave and other cities do not.
CashoQut options and conversion ratios vary greatly. Centerville is llilique in breaking down sick leave between APL and LTSL, but the total accrual rate

of 12 days per year is in me with the average. Centerville' s paid vacation !eave accrual rate is also in !me with the average for other cities for the first 10

yeal'S <Ifemployment, then falls behind in subsequ~ t years,

The eJ.uployee committee discu.ssed the idea of simplifying the Cityls twoMtiered sick leave policy to he s:imihr to other cities. 1-Io' YI'evet, there was

strong COnSenllll8 that CellterviIle's poJicY--Msince the changes in t985- bas an advantage when cOfIllared with the more traditional sick leave policies by
striking a reasonable balance between discouraging employee abuse and encouraging employees to take the time off when actually sick. Department
heads particularly beJie.ve the two-tiered approach is working well from their perspective,

The employee committee acknowledged the need to contain the City's increasitg liability associated with LTSL. After considerable discussion, the
committee recommends and the City !\lIanager supports the proposal to cap the accumulation of LTSL at 800 hours and prome for an annual casb-out

ofhours over 800 at the conversion ratio of4 to 1. This is the same conversion ratio as currently exists, but the conversion will be occurring at the

employee's current rate ofpay rather than an inflated future rate. In addition, when an employee retires OT tcrrninatell employment wi:h 20 years of
service, the fmandai impact on the City's budget at that time will be less by estabIBhing this accumulation cap. The impact over time can be seen in the
attached " Long Term Sick Leave Analysis" prepared by lake Smith, which can be further explained at the Council meeting, It:reveals how the City's
liability can potentially increase over the next: five years with and without the 800-hour cap. It also e~ tima.tes the cost ofiuitially impiementing the

proposed annual cash-out provision for employees with Dver 800 hours ofLTSL. The estimated cost would initially be about $37,000 ifimp1emented in
the current fisoal year. In subsequent years, the amuaJ cas~. out inlP<l.ct 'WOuld be much less w...ct cOllkl be Included in the annual bud~ t.



1n addition, the City Manager reconunends the City buyout the pre- 1985 liability of two employees dlU1ng the current -fiscal year, at a cost of$18, 242. If
th~ is not done, the value ofthat liability will contDl11e to increase year by year until those two employees retire.

The combined impact of implementing the recommendations above is about $55. 000. The current budget does not include funding for tbi8 purpose.
Therefore. ifdone in the cun'etlt~, it would. require appropriations from the General Fund and Water Fund tln'ough budget amendments. The City
Manager-will discuss with the Council the timing of implementation if the Council supports the proposed policy revisions.

ATTACHMENTS:

DescripUon

Cl VacaUon leave Comparative Data

Sick leave Comparative Data

o long-Term SICK leave Analysis
o Resolution No. 2015. 16-Sick Leave
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RESOLUTION NO. 2015- 16

A RESOLUTION AMENDING SECTION 4. 150 OF THE CENTERVILLE CITY

PERSONNEL POLICIES AND PROCEDURES REGARDING LONG-TERM

SICK LEAVE AND AMENDING SECTION 4. 140 REGARDING ALL-PURPOSE

LEAVE

WHEREAS, the City Council has previous adopted Personnel Policies and Procedures

regarding long-term sick leave as set forth in Section 4.150 and all-purpose leave as set forth in

Section 4. 140; and

WHEREAS, City Staff recommends amending Section 4, 150 to implement a maximum

cap on long-term sick leave accumulation, to clarify permitted uses of long-term sick leave, and

to amend provisions regarding long-term sick leave upon retirement or terrnination of

employment with a minimum of twenty (20) years of service, and amending Section 4, 140

regarding end of the year payout for unused all-purpose leave in excess of maximum cap; and

WHEREAS, the City Council has reviewed the recommended changes to Section 4.150

and Section 4. 140 of the Personnel Policies and Procedures regarding long- term sick leave and
all-purpose leave and desires to amend such sections as more particularly provided herein; and

WHEREAS, the City Council finds that the amendment to Section 4.150 ofthe

Personnel Policies and Procedures regarding long-term sick leave is in the best interest ofthe

City and its employees and will limit City liability for uncapped long- term sick leave accrual

while providing legitimate and sufficient protection for employees who may need to use long-
term sick leave for qualifying illnesses, and that the amendment to Section 4. 140 will provide
consistency with the changes to Section 4. 150.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF

CENTERVILLE CITY, STATE OF UTAH:

Section 1. Amendment. Section 4.150 of the Centerville City Personnel Policies and
Procedures regarding long- term sick leave is hereby amended to read in its entirety as follows:

4. 150. Long-Term Sick Leave.

The City provides eligible employees with long-term sick leave each year. Long-
term sick leave benefits are designed to provide for the continuation of income during
periods of acute or prolonged employee illness, The use of long-term sick leave will be

subject to the provisions provided below.

a) Eligibility. Full- time and part-time employees are eligible to accrue long-
term sick leave in accordance with the accrual rates set forth herein.

b) Accrual. Full-time employees accrue long-term sick leave at the rate of

seven ( 7) days per year or 4.67 hours ( 4 hours 40 minutes) per month, Part-time

employees accrue long-term sick leave at the rate of 3 Y, days per year or 234 hours per
month.
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c) Accumulation. Beginning on December 31, 2015, employees can

accumulate and carTY forward to the next calendar Year a maximum of eight hundred

800) hours of long-term sick leaye. Any unused long-term sick leave hours that accme

in excess of the maximum will be cashed- out at the end of each calendar year. The

annual cash- out rate is one- fo1l!1h (1/ 4) of the long-term sick leaye hours in excess of

eight hundred ( 800) hours times the employee' s then current rate of pay, Such annual

cash- out of exccss long- term sick leave shall be paid to the employee on the employee' s

second pay check in January of the following year or the emplovce mav elect in writing
to have his or her annual cash- out to be contributed to an eligible retirement account or

health savings account.

CQ.o) Definition of Illness. Illness, for For the purpose of this policy, illness is

will be defined as an employee' s temporary inability to perform his or her duties as a

result of mental or physical injury, illness or incapacity, and includes disability caused by
pregnancy, false pregnancy, childbirth, termination ofpregnancy and recovery therefrom.

Long-term sick Icave is intended to provide time otT for serious health conditions. Colds

and minor health issues do not generallv qualify for long- term sick leave.

d) Utilization of Long- term Sick Leave. The long-term sick leave benefit ~

Aas beeR designed to protect the income of eligible City employees who are absent as a

result of acute or long- term illness. Except as otherwise provided in Subsection (!t!), the

use oflong-term sick leave will be restricted to periods of actual employee illness or

physician certified recovery from illness.

1) First Day Coverage: Long-term sick leave may be used to cover

the first (I st) day of illness under the following circumstances:

i) In-patient care requiring an overnight stay at a hospital.
hospice or residential care facilitYA05J'litali~~ ation.

Ii) Necessary out-patient surgery or procedures, including

colonoscopv. Jl.lajor Surgery PerformeEl OR ae OHtl'atient Basis. Elective

or cosmetic surgery does not qualifv for long-term sick leave.

iii) Chronic i+I1ness of a serious nature which is characterized

by periods of remissions and relapse and requires continuous monitoring
and intervention bv a health care provider.

iv) i\ bsenee Dele to Trauma. Injury as the result of an accident

which causes major trauma.

v) FllAeml Leave. Leave Funeral leave up to five (5) days for
the death of an immediate family member. Immediate family members
include: Father, Mother, Sibling, Spouse, Child or anyone for whom the

emplovee is a you are legal guardian.

y i) Qualified FMLA leavc for non-emplovee illnesses in

accordance with the limitations set forth in Subsection (I).

work.

vii) Emcrgencv room visit causing employee to miss scheduled
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2) Fifth Day Coverage, Employees may be eligible to use long:term

sick leave on the fifth and successive day;; of any bona fide illness not included in

paragraph (~a)(I) above with physician ccrtification. Only one waiting period
will be required, however, for any single occurrence of illness or injury. (,'. siRgle
OCCtlrreRce within a thirty (30) day period of timet

f;) Supplemental to Workers' Compensation. Long-term sick leave may be

used to make up the difference between Worker' s Compensation payments and the

employees' base pay equivalent.

g4) Supplement to Part-Time Earnings. Long-term sick leave may be used to

make up the difference between an employee' s part-time earnings and his or her base pay

equivalent when the employee is returning from an approved medical leave and, upon the

orders of his or her physician, must phase back into his or her regular work schedule.

h~) Use of Other Paid Leave. If an employee' s long- term sick leave account is

depleted during a long:term period of illness, the employee may utilize other accrued

paid leave ( such as vacation or all-purpose leave) to provide for income continuation.

ie) Scheduling, To the extent practicable. long- term leave shall be scheduled

SCAeduliRS IORgterm Ica, e is to bc donc in accordance with the leave procedures set forth

in section 4. 110.

it) AuthorizationlRecord keeping. The employee' s supervisor authorizes the

payment oflong-term sick leave by recording long- term sick leave hours taken each pay

period on the employee' s time card,

kg) Cash IR ProvisioR.

f+J- Termination or Retirement. Upon retirement or termination of

employment with a minimum oftwentv (20) vears of continuous full-timc emplovment

with the City, such employees are entitled to cash in lieu for unused long- term sick leave

hours. lJRtlsed 10Rg terffi sick lea'..e ffia) be cashed iR at thc time of employee retireffieflt

or HflOR lerminatioR of effiploymcnt 'II itA a minimum of tweRt) ( 20) years of eontinllClHS

full tiffic effifllo)'ffieRt witA tlte Cit)'. The cash- in rate is one- fO!!rlh ( 1/4) ofthe unused

long- term sick leave hours times the employee' s rate ofpay upon qualifving retirement or

termination. Such cash- in amount shall be paid to the employee with the emplovee' s

final pay check or the emplovee may elect in writing to have his or her cash- in amount

contributed to an eligible retirement account or health savings account. Eligible

employces may also :\ R eRlfllo)' ee \'.' AO termiRates employment due to retiremeRt or \, AO

has BeeR efl'll' loyed " itA tAe Cit)' for a ffiiRiffium OftV.ORt) ( 20) eonseeuti'. e years of

eomiRuous full time employment ....ith thc City may refer to Section 5. 030 for-afl

additional use of unused long-term sick leave for continued health insurance coverage.

lIT) Use of Long-Term Sick Leave for Qualifying Farnily Medical Leave.

Employees may utilize up to forty (40) hours of accrued long-term sick leave for non-

employee illnesses when such leave qualifies as family medical leave and is taken in

accordance with the policies and procedures set forth in Section 4. 160. While it is

acknowledged that long-term sick leave is generally limited to leave necessitated by the

employee' s own injury, illness or incapacity as defined herein, this provision permits
employees to utilize a portion of their accrued long-term sick leave for nonemployee
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illnesses when such leave qualifies as family medical leave under Section 4, 160. No

waiting period shall be required for use of long:term sick leave for non-employee
illnesses as family medical leave as provided herein, The use oflong-terrn sick leave as

provided herein shall be limited to forty (40) hours per rolling 12- month period as

defined in Section 4. I 60(d),

Section 2. Amendment. Subsection 4. 140(d) (1) of the Centerville City Personnel

Policies and Procedures regarding all-purpose leave is hereby amended to read in its entirety as

follows:

4. 140. All-Purpose Leave.

d) Cash- In of Unused Leave,

I ) Year-End: At the end of each calendar year, all-purpose leave in

excess ofthree hundred ( 300) hours in an employee' s account will be

automatically cashed out to the employee on the employee' s second fust-pay
check in January of the following year.

Section 3. Severabilitv. If any section, clause or provision ofthis Resolution is
declared invalid by a court of competent jurisdiction, the remainder shall not be affected thereby
and shall remain in full force and effect,

Section 4. Effective Date. This Resolution and the amendments to Section 4.150 and
Section 4. 140 of the Personnel Policies and Procedures provided herein shall become effective

November 1, 2015.

PASSED AND ADOPTED BY THE CITY COUNCIL OF CENTERVILLE CITY,
STATE OF UTAH, ON THIS 18th DAY OF AUGUST, 2015.

CENTERVILLE CITY

Mayor Paul A. Cutler

ATTEST:

Marsha L. Morrow, City Recorder
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CHAPTER 2: ADMINISTRATION

2.010. Personnel Director.

2.020. Employee Definitions.

2.030. Classification Plan.

2.040. Personnel Records.

2.010, Personnel Director.

The City Manager is hereby designated
as the City Personnel Director. The City
Manager may delegate his or her duties and

responsibilities as Personnel Director to other

personnel as deemed appropriate and as

authorized by iaw. The duties and

responsibilities of the Personnel Director

include, but are not limited to, the following:

a) to develop, implement and

administer these Policies and Procedures;

b) to promote the fair treatment of

employees and the administration of these

Policies and Procedures; and

c) to review these Policies and

Procedures and recommend suggestions or

changes deemed necessary to the City Council.

2.020. Employee Definitions.

City employees are categorized as

follows:

a) Full. Time, Employees who are

scheduled to work forty (40) hours per week or

more on a regular basis and who are not

considered limited employees as defined herein,

Full-time employees are eligible for all City
benefits.

b) Part-Time. Employees who are

scheduled to work twenty (20) hours or more per
week but less than forty (40) hours per week on

a regular basis and who are not considered

limited employees as defined herein. Part-time

employees are not eligible for benefits except as

otherwise specifically provided herein or as

otherwise required by law,

c) Limited. Employees who are

Centerville City Personnel Policies and Procedures

ChapEer 2, Administration

hired to work on a temporary, seasonal,

provisional, or emergency basis, or for a period
of employment expected to last no longer than

nine (9) months or less than twenty (20) hours

per week. Limited employees are not eligible for

any benefits and shall be deemed at-will

employees subject to termination with or without

cause.

d) Introductory Employees.
Employees who are in their first twelve (12)

months of employment at his or her respective
position. The successful completion of the one

1) year introductory period should not be

construed as creating a contract or as

guaranteeing employment for any specific
duration with the City. Introductory employees
are considered at-will during their introductory
period subject to termination with or without

cause.

2.030. Classification Plan.

The City shall establish and adopt a

Classification Plan setting forth the positions and

corresponding job descriptions of City
employees.

2.040. Personnel Records.

a) Personnel Records. It is the

policy of the City to maintain personnel records

concerning its employees. Such records may
include, but are not limited to records regarding
hiring, compensation, paid and unpaid leave,

awards, grievances, disciplinary action,

education, training and other relevant records.

b) Updates. Each employee is

responsible for keeping the City notified of any

changes in employee information such as name,

address, telephone number, tax exemptions and

related information so that the employee's
personnel records may be accurately
maintained.

c) Maintenance, Personnel

records shall be maintained, classified and

accessed in accordance with the Government

Records Access and Management Act, as

adopted and amended by the City.
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d) Access. It is the City's policy to

ailow access to personnel records in accordance

with applicable law. Employees may have

reasonable access to their own personnel
records during regular business hours.

Employees may examine and make copies of

their own personnel records under the direct

supervision of the City Manager, or his or her

designee, subject to the provisions of the

Government Records Access and Management
Act, as adopted and amended by the City.
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CHAPTER 4: COMPENSATION

4.010. Compensation.
4.020. Annual Review.

4.030. Garnishments.

4.040. Exempt and Non-Exempt Employees.
4.050. Overtime.

4.060. Compensatory Time.

4.070. Call- Backs.

4.080. Holiday Pay.
4,090. Paid Leave.

4.100. Unpaid Leave.

4.110. Leave Procedures.

4.120. Leave Procedures Exceptions.
4.130. Vacation Leave.

4.140. All-Purpose Leave.

4.150. Long-Term Sick Leave.

4.160. Family and Medical Leave.

4.170. Military Leave.

4.180. Jury Duty Leave.

4,190. Injury Leave.

4.010. Compensation.

Employee compensation shall be based

upon the City Compensation Plan and includes,

but is not limited to, the Salary Administration

Guidelines, Position Pay Grade Schedule, and

the Salary Schedule as adopted by the City,

4.020. Annual Review.

The employee Compensation Plan

should be reviewed and analyzed annually by
the City Manager who may recommend

appropriate changes to the City Council for

approval or denial, The City Council may review

and make appropriate changes or

recommendations to the Compensation Plan at

anytime in accordance with applicable
procedures regarding the same.

4.030. Garnishments.

An employee's pay shall be subject to

attachment, garnishment and execution under

such rights, remedies, and procedures as

provided by law.

Centerville City Policies and Procedures
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4,040. Exempt and Non-Exempt Employees.

For purposes of overtime compensation
under the Fair Labor Standards Act, the

following positions are deemed "exempt":

a) City Manager;

b) Justice Court Judge;

c) Public Works Director;

d) Community Development
Director;

e) Police Chief;

f) Police Lieutenant;

g) Finance Director I Assistant City
Manager;

h) Parks and Recreation Director

All other employees of the City are hereby
designated as "non-exempt." .

4.050. Overtime.

Exempt Employees are not entitled to

overtime compensation. Non- Exempt
Employees are entitled to overtime

compensation at a rate of one and one-half

times their regular rates of pay in accordance

with the provisions and regulations of the Fair

Labor Standards Act. No employee may perform
work over his or her designated hours without

prior approval of the Department Head, Unless

otherwise provided by City policy and in

accordance with federal regulations for

employees performing bona fide public safety
services, all hours of work officially ordered and

lor approved by City employees in excess of

forty (40) hours per week are considered

overtime in accordance with the provisions and

regulations of the Fair Labor Standards Act.

4.060. Compensatory Time.

Eligible employees may elect to receive

compensatory time off in lieu of overtime

payment in cash. Employees desiring to obtain
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compensatory time off in lieu of overtime

payment in cash shall file an Overtime

Compensation Election Form with the City prior
to performance of work eligible for

compensatory time. Employees who have

elected to receive compensatory time in lieu of

overtime payment in cash may accrue up to forty
40) hours of compensatory time off. Employees

may request use of compensatory time off in

accordance with the leave procedures set forth

herein. Employees should be permitied to use

compensatory time off within a reasonable

period after making the request if such use does

not unduly restrict the operations of the Ctty
andlor the Department within which the

empioyee works. Payments for compensatory
time off shall be paid at the empioyee' s regular
rate of pay at the time the employee receives

such payment. The City reselVes the right to pay

any employee overtime compensation in cash in

lieu of providing compensatory time off for any
workweek or work period or for any accrued

compensatory time. Employees shall be

compensated for unused and accrued

compensatory time in accordance with the

provisions and regulations of the Fair Labor

Standards Act.

4.070. Call-Backs.

When an employee Is called back to

work outside of normal working hours he or she

shall be paid for responding to the call back at

the rate of time and one half his or her regular
rate of pay. Employees called back to work

shall be compensated for a minimum of two ( 2)

hours of work. Telephone requests for

infonnation to or from the employee's home or

cellular phone shall not be considered a call

back.

4.080. Holiday Pay.

Full-time employees shall receive eight
8) hours of paid holiday leave for each of those

days defined herein as legal holidays of the City.
Part-time empioyees shall receive four (4) hours

of paid holiday leave for each of those days
defined herein as legal holidays of the City,
Limited employees are not eligible for Holiday
Pay but may be given leave without pay.

Employees of the Police Department and other
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Departments required to work on a legal holiday
of the City shall receive compensatory time off

on an alternate day as approved by the

Department Head. Holidays occurring during an

employee's vacation or sick leave are not

counted as vacation or sick days; excluding
those empioyees who are scheduled to work on

the holiday and will be given an alternate day off

for the holiday,

4.090. Paid Leave.

Full- time employees are entitled to

vacation leave, all-purpose leave, long- tenn sick

leave and other paid leaves as may be

established by the City. Part-time employees
may receive vacation leave, all- purpose leave,

long- term sick leave and other paid leave as

particularly set forth herein. No paid leave shall

accrue or be granted to limited employees
unless otherwise approved by the City.

4.100. Unpaid Leave.

Employees may be granted unpaid
leave under certain circumstances in

accordance with the procedures set forth herein.

Unless otherwise provided by law, such as

military or family and medical leave, unpaid
leave is a privilege and not a right. Employees
shall not be entitled to the accrual of any
vacation, all-purpose or long-term sick leave

credits during the period of unpaid leave, but

shall be entitled to life insurance, group health

insurance, and seniority entitlement as required
by law. Unless otherwise required by law, the

employee may be required to pay for

continuation of insurance benefits during unpaid
leave.

4.110. Leave Procedures.

a) Leave Request Form, Except
as provided in Sections 4. 120, employees
desiring leave, whether paid or unpaid, shall file

an Employee Leave Request Fonn with his or

her supelVisor in accordance with such

procedures as established by each Department
Head. Failure to schedule non- emergency leave

in advance may result in disapproval of the

leave andlor disciplinary action if the leave is

required to be taken.
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b) Approval. The Department
Head shall approve or deny Employee Leave

Requests at his or her discretion, except as

otherwise provided herein. Leave approval may

be delegated to department supervisors as

deemed appropriate by each Department Head,

Any approved Employee Leave Request shall

be signed by the Department Head, or

supervisor as applicable, stating any special
provisions or conditions for the leave. Any
Employee Leave Request exceeding thirty (30)

days requires approval from the City Manager,
Any Employee Leave Request exceeding one

hundred eighty ( t80) days requires approval
from the City Council. Any leave which qualifies
or may qualify as Family Medical Leave must be

reported to the Assistant City Manager to ensure

that the appropriate notice and records are

maintained for such leave. Any Department
Head desiring leave shall consult with the City
Manager prior to scheduling such leave to

ensure that proper measures have been or will

be taken to provide for the proper and efficient

functioning of the department during the

Department Head's absence.

c) Status. Employees are

responsible for keeping his or her supervisor
notified on a daily basis, if necessary, of the

anticipated return date from leave. Department
Heads or the City Manager may, at any time

during an employee's absence due to illness or

injury, request a written physician' s verification

of the employee's illness or condition and its

expected duration,

d) Compensation, Employees
shall be compensated for paid leave at his or her

regular rate of pay.

e) Records, The original Leave

Request Form shall be maintained with the

empioyee' s personnel records,

4.120. Leave Procedures Exceptions.

Exceptions to the leave procedures set

forth in Section 4. 110 shall be made In the

following instances:

a) Absence due to Illness. In the

event an employee is absent due to illness the
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request for leave may be handled by a

telephone report to his or her supervisor or

Department Head. In the event the supervisor
or Department Head is not available, the

employee may notify the City Manager. Such

notice shall be given as soon as practical, before

the employee's work shift begins.

b) Family Accident, Medical or

Other Emergency, In the event there is a family
emergency or accident where the presence of

the employee is required, the employee may
take the appropriate leave after notifying his or

her supervisor or Department Head. In the

event the supervisor or Department Head is not

available, the employee may notify the City
Manager, Such notice shall be given as soon as

practical of the emergency.

4.130. Vacation Leave.

a) Eligibility. Full- time employees
are eligible to accrue vacation leave in

accordance with his or her tenure of

employment at the rates set forth herein and are

eligible to use accrued vacation leave. Part. time

employees are eligible to accrue and use

accrued vacation leave as provided herein.

b) Employee Accrual Rates. Full-

time employees may accrue up to twelve (12)

days of paid vacation leave for the first through
fifth years of continuous employment WITh the

City, or to accrue eight (8) hours per month; up
to lifteen ( 15) days of paid vacation leave from

the sixth year of continuous employment with

the City thereafter, or to accrue ten ( 10) hours

per month thereafter. Part-time employees may
accrue four (4) hours per month of paid vacation

leave.

c) Department Head Accrual Rate,

Department Heads, the Police Lieutenant and

the City Manager may accrue up to fifteen ( 15)

days of paid vacation leave for the first through
fifth years of continuous employment with the

City, or to accrue ten ( 10) hours per month; up
to eighteen ( 18) days of paid vacation leave

from the sixth year of continuous employment
WITh the City thereafter, or to accrue twelve ( 12)

hours per month thereafter.
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d) Accumulation. Vacation leave is

credited to each employee on a per month

basis. In the first year of hire in an eligible
position, vacation shall accrue from the date of

hire for that position at eight (8) hours per month

for employees and ten ( 10) hours per month for

Department Heads. Employees can accumulate

and carry forward to the next calendar year a

maximum of two hundred and forty (240) hours.

Any unused vacation hours in excess of two

hundred and forty (240) hours will be forfeited at

the end of each calendar year on December

31 st Upon good cause and requestfrom the

employee's Department Head, a thirty to sixty
30- 60) day extension of the December cut-off

date may be considered by the City Manager.

e) Exempt Employee Conversion.

During each calendar year, exempt employees
may convert for cash in lieu, up to forty (40)

hours of unused vacation leave.

f) Scheduling. Vacation leave is

Intended to benefit the employee and employees
are encouraged to take such leave in the year in

which it is earned. In order to accommodate the

efficient management of the City, vacation leave

must be filed in writing to the employee's

Department Head, or his or her designee, in
accordance with the employee leave request
procedures set forth herein, The City will try to

honor employees' requested vacation dates, but

retains the right to determine final scheduling
order or to change the vacation schedules

according to the needs of the City, Department
Heads are expected to establish yearly vacation

schedules to provide efficient management of

the City. The City retains the options, in the

event of an emergency, to pay any employee in

lieu of accrued vacation credit, if any vacation

request cannot be granted in the best interest of

the City.

g) Miscellaneous, A paid holiday
which occurs during vacation leave will not be

charged as a vacation day.

h) Termination. Upon termination

of employment with the City other than for

cause, eligible employees shall be entitled to

cash in lieu for unused vacation leave at his or

her regular rate of pay at the date of termination,
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An employee who terminates employment due

to retirement or who has been employed with

the City for a minimum of twenty (20)

consecutive years of continuous full-time

employment may refer to Section 5.030 for

additional use of unused vacation leave.

4.140. All-Purpose Leave.

The City provides eligible employees
with paid all-purpose leave each year to cover

approved absences due to short-term illness or

personal business.

a) Eligibility. Full-time and part-
time employees are eligible to accrue all-

purpose leave in accordance with the accrual

rates set forth herein.

b) Accrual. Full-time employees
accrue all-purpose leave at the rate of five (5)

days per year or 3.33 hours (3 hours 20

minutes) per month. Part-time employees
accrue all-purpose leave at the rate of 2V, days
per year or 1. 66 hours per month. All-purpose
leave can accrue to a maximum of three

hundred ( 300) hours. All-purpose leave hours

that accrue in excess of the maximum will be

cashed-out at the end of each calendar year,

c) Utilization of All- Purpose Leave,

Eligible employees may utilize all-purpose leave

for reasons of their own choosing. The primary
purpose for all- purpose leave, however, is to

protect the employee's income during periods of

short-term illness or when the employee must be

absent from work in order to conduct personal
business, Employees are, thus, encouraged to

use their all-purpose leave carefully until they
have accrued enough hours to provide adequate
protection in the event ot short-term illness. In

the event an employee is absent from work due

to illness the employee must first use any and or

all accrued all- purpose leave prior to using other

forms of leave. All-purpose leave hours used for

employee illness will be recorded on the

employee's time card or pay record. All-purpose
leave hours that are used for reasons other than

employee illness are to be recorded separately
on the time card or pay record.
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d) Cash- In of Unused Leave,

1) Year-End: At the end of

each calendar year, all-purpose leave in

excess of three hundred (300) hours in

an employee's account will be

automatically cashed out to the

employee on the employee's first pay
check in January of the lollowing year.

2) Termination. Upon
termination of employment with the City
other than for cause, eligible employees
shall be entitled to cash in lieu for

unused all- purpose leave at his or her

regular rate of pay at the date of

termination. An empioyee who

terminates employment due to

retirem ent or who has been employed
with the City for a minimum of twenty
20) consecutive years of continuous

full-time employment may refer to

Section 5. 030 for additional use 01

unused all-purpose leave.

e) Scheduling. Scheduling all-

purpose leave is to be done in accordance with

the leave procedures set forth in section 4, 110.

4.150. long-Term Sick Leave.

The City provides eligible employees
with long-term sick leave each year. Long- term

sick leave benefits are designed to provide for

the continuation of income during periods of

acute or prolonged employee illness. The use 01

long- term sick leave will be subject to the

provisions provided below.

a) Eligibility. Full- time and part-
time employees are eligible to accrue long- term

sick leave in accordance with the accrual rates

set forth herein,

b) Accrual. Full-time employees
accrue long- term sick leave at the rate of seven

7) days per year or 4.67 hours (4 hours 40

minutes) per month. Part-time employees
accrue long-term sick leave at the rate of 3 Y,

days per year or 2.34 hours per month.
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c) Definition 01 Illness. Illness, lor

the purpose of this pclicy, will be delined as an

employee's temporary inability to perform his or

her duties as a result of mental or physical
injury, illness or incapacity, and includes

disability caused by pregnancy, lalse pregnancy,
childbirth, termination 01 pregnancy and

recovery therefrom.

d) Utilization of Long- term Sick

Leave, The long- term sick ieave benefit has
been designed to protect the income of eligible
City employees who are absent as a result of

acute or long-term illness. Except as otherwise

provided in Subsection ( h), the use of long- term

sick leave will be restricted to periods of actual

employee illness or physician certified recovery
from illness,

1) First Day Coverage:
Long- term sick leave may
be used to cover the first

1st) day of illness under the

following circumstances:

i) In- patient
hospitalization,

ii) Necessary Major
Surgery Performed on an

Outpatient Basis.

Hi) Chronic Illness of

a serious nature which is

characterized by periods of

remissions and relapse and

requires continuous monitoring
and intervention.

Iv) Absence Due to

Trauma. Injury as the result of

an accident which causes major
trauma.

v) Funeral Leave,

Leave up to five ( 5) days for the

death of an immediate family
member, Immediate family
members include: Father,

Mother, Sibling, Spouse, Child

or anyone for whom you are

legal guardian,
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2) Fifth Day Coverage.
Employees may be eligible to use long-
term sick leave on the fifth and

successive day of any bona fide illness

not included in paragraph ( d)(1) above,

Only one waiting period will be required,
however, for any single occurrence of

illness or injury. (A single occurrence

within a thirty (30) day period of time)

3) Suppiemental to Workers'

Compensation. Long-term sick leave

may be used to make up the difference

between Worker's Compensation
payments and the employees' base pay

equivalent.

4) Supplement to Part-

Time Earnings. Long-term sick leave

may be used to make up the difference

between an employee's part- time

earnings and his or her base pay

equivalent when the employee is

returning from an approved medical

leave and, upon the orders of his or her

physician, must phase back into his or

her regular work schedule.

5) Use of Other Paid

Leave. If an employee's long- term sick

leave account is depleted during a long-
term period of illness, the employee may
utilize other accrued paid ieave ( such as

vacation or all- purpose leave) to provide
for income continuation.

e) Scheduling, Scheduling long-
term leave is to be done in accordance with the

leave procedures set forth in section 4, 110.

f) Authorization/ Record keeping.
The employee's supervisor authorizes the

payment of long- term sick leave by recording
long- term sick leave hours taken each pay

period on the employee' s time card.

g) Cash- In Provision,

1) Termination. Unused

long- term sick leave may be cashed in

at the time of employee retirement or

upon termination of employment with a
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minimum of twenty (20) years of

continuous full- time employment with

the City, The cash- in rate is one- forth

1/ 4) of the long- term sick leave hours

times the employee' s rate of pay upon
retirement or termination. An employee
who terminates employment due to

retirement or who has been employed
with the City for a minimum of twenty
20) consecutive years of continuous

full- time employment with the City may
refer to Section 5.030 for an additional
use of unused long- term sick leave.

h) Use of Long-Term Sick Leave for

Qualifying Family Medical Leave, Employees
may utilize up to forty (40) hours of accrued

long- term sick leave for non-employee illnesses
when such leave qualifies as family medical

leave and is taken in accordance with the

policies and procedures set forth in Section

4. 160. While it is acknowledged that long- term

sick leave is generally limited to leave

necessitated by the employee's own injury.
i1iness or incapactty as defined herein, this

provision permits employees to utilize a portion
of their accrued long-term sick leave for non-

employee illnesses when such leave qualifies as

family medical leave under Section 4. 160. No

waiting period shall be required for use of long-
term sick leave for non- employee illnesses as

family medical leave as provided herein. The

use of long- term sick ieave as provided herein

shall be iimited to forty (40) hours per rolling 12-

month period as delined in Section 4. 160( d),

4. 160. Family and Medical Leave.

a) Purpose. It is the purpose of

this Section to provide guidelines for employees
regarding leaves of absence in accordance with

the Family and Medical Leave Act of 1993, as

amended ( FMLA or Act). The provisions set

forth herein are intended to compiy with such

Act, and if any conflict arises or if an issue or

definition is not addressed herein. the Act shall

control. When referred to herein, the term " Act"

shall include ail federal ruies and regulations
prom ulgated pursuant to authority of the Act,

including, but not iimited to, provisions set forth

in 29 C. F. R. Part 825, as amended. The

provisions of this Section are aiso intended to
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comply with the National Defense Authorization

Act, enacted January 28, 2008, as Public Law

110- 181, and the amendments to the FMLA

adopted therein.

b) Eligible Employees, Employees
eligible for Family and Medical Leave Act leave

FMLA leave) as provided herein include

employees who: ( 1) have been employed by the

City for at least twelve (12) months (which need

not be consecutive months); and ( 2) have been

employed by the City for at least one thousand

two hundred fifty (1, 250) hours of service during
the 12- month period immediately preceding the

commencement of the leave.

c) Qualifying Reasons for Leave.

Eligible employees shall be entitled to FMLA

leave for circumstances qualifying for FMLA

leave under the Act, which qualifying reasons

are summarized as follows:

1) For the birth of a son or

daughter of the employee and to care

for the newborn child;

2) For the placement with

the employee of a son or daughter for

adoption or foster care;

3) To care lor the

employee= s spouse, son, daughter, or

parent with a serious heaith condition;

4) Because of a serious

health condition that makes the

employee unable to perform the

functions of the employee's job;

5) Because of any

qualifying exigency arising out of the

fact that the employee' s spouse, son,

daughter, or parent is a covered military
member on active duty (or has been

notified of an impending call or order to

active duty) in support of a contingency
operation; and

6) To care for a covered

seNicemember with a serious injury or

illness if the employee is the spouse,
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son, daughter, parent, or next of kin of

the servicemember.

d) Amount of Leave. Except in the

case of leave to care for a covered

servicemember with a serious injury or illness

under Subsection ( c}(6), an eligible employee' s

FMLA leave entitlement is limited to a total of

twelve (12) workweeks of leave during any "12-

month period," as defined in Subsection ( e), for

anyone or more qualifying reasons. An eligible
employee's FMLA leave entitlement is limited to

a total of twenty-six (26) workweeks of ieave

during a "single 12-month period," as defined in

Subsection ( e), to care for a covered

servlcemember with a serious injury or illness,

During the "single 12-month period," as defined

in Subsection (e), an eligible employee's FMLA

leave entitlement is limited to a combined total of

twenty-six (26) workweeks of FMLA leave for

any qualifying reason as more pariicularly
provided in the Act.

e) Designation of 12- Month Period,

Except in the case of ieave to care for a covered

servicemember with a serious injury or illness
under Subsection ( c}(6), for purposes of

determining the " 12-month period" in which the

twelve ( 12) weeks of leave entitlement occurs,

the City uses a rolling 12- month period
measured backward from the date an employee
uses any FMLA leave. In the case of leave to

care for a covered servicemember with a serious

injury or illness, for purposes of determining the

singie 12-month period" in which the twenty-six

26) weeks of leave entitlement occurs, the City
is required to use a 12- month period measured

forward from the date an employee's first FMLA

leave to care for the covered servicemember

begins,

f) Employee Notice Requirements.

1) General Notice, Except
as otherwise provided in the Act, an

employee giving notice of the need for

FMLA leave does not need to expressly
assert rights under the Act or even

mention the FMLA to meet his or her

obligation to provide notice, although the

employee does need to state a

qualifying reason for the needed leave
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and must otherwise satisfy the notice

requirements set lorth herein.

2) Customary Leave

Procedures, Except as otherwise

prohibited by the Act and absent

unusual circumstances, employees shall

comply wtth the City's customary notice

and procedural requirements lor

requesting leave as more particularly set

forth in Chapter 4 of these Policies and

Procedures.

3) Notice for Foreseeable

Leave. An employee must provide the

City at least thirty (30) days advance

notice before FMLA leave is to begin II

the need for the leave is foreseeable. If

thirty-days (30) notice is not practicable,
notice must be given as soon as

practicable. Such notice shall comply
with the provisions of 29. C. F. R, ~

825.302, as amended,

4) Notice for

Unforeseeable Leave. When the

approximate timing of the need for

FMLA leave is not foreseeable, the

empioyee must provide notice to the

City as soon as practicable under the

facts and circumstances of the particular
case. Such notice shall comply with the

provisions of 29 C. F. R, ~ 825,303, as

amended,

5) Failure to Comply.
When an employee fails to give the

required notice as provided herein or as

required by the Act, FMLA coverage

may be delayed in accordance with

applicable provisions of the Act.

g) Empioyer Notice Requirements.

1) General Notice. The

City is required to post a notice

explaining the Act's provisions and

providing information concerning the

procedures for filing complaints of

violations of the Act with the Wage and

Hour Division, Such notice shall be

posted prominently and the text must be
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large enough to be easily read, In

addition, the City shall provide general
notice to each employee by including
the notice in any employee handbook or

other written guidance to employees
concerning employee benefits or leave

rights. In compliance with these notice

requirements, a copy of the U. S,

Department of Labor's Employee Rights
and ResponSibilities (WH Publication

1420) is attached hereto as Appendix A,

and incorporated herein by this

reference.

2) Eligibility Notice, When

an employee requests FMLA leave, or

when the City acquires knowledge that

an employee's leave may be for an

FMLA-qualilying reason, the City must

notify the employee of the employee's
eligibility to take FMLA leave within five

5) business days, absent extenuating
circumstances as provided in the Act.

The employee eligibility notice must

state whether the employee is eligible
for FMLA leave under the terms and

provisions of Subsection (b) of this

policy and the provisions 0129 C.F.R. ~

825, 110( a). If the employee is not

eligible for FMLA leave, the eligibility
notice must state at least one reason

why the employee is not eligible, such

as the number of hours or months the

employee has been employed by the

City. Notification of eligibility may be

oral or in writing, and, if in writing, may
be in the form of the U. S, Department of

Labor's Notice of Eligibility and Rights &
Responsibiiities ( Form WH-381),

Changes to and subsequent notices of

eligibility shall be provided in

accordance with the provisions of 29

C. F.R. ~ 825.300, as amended.

3) Rights and

Responsibilities Notice, The City shall

provide written notice detailing the

specific expectations and obligations of

the employee taking FMLA leave and

explaining any consequences of a

failure to meet such obligations in

accordance with the provisions of the
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Act. The rights and responsibilities
notice shall be provided to the employee
each time the eligibility notice is

provided pursuant to Subsection ( g)(2).

If leave has already begun, the notice

should be mailed to the empioyee' s
address of record. The rights and

responsibilities notice shall include all

required information as provided in 29

C. F. R. Ii 825.300, as amended, and

shall be substantially in the form of the

U. S, Department of Labor's Notice of

Eligibility and Rights & Responsibilities
Form WH- 381).

4) Designati on of Leave.

Pursuant to the Act, the City is

responsible for designating leave as

FMLA-qualifying and for giving notice of

the designation to the employee as

provided in 29 C. F. R. Ii 825,300, as

amended, Once the City has enough
information to determine whether the

leave is being taken for a FMLA-

qualifying reason ( e.g, after receiving a

certification), or has acquired knowledge
that the leave is being taken for a

FMLA-qualifying reason, the City must

notify the employee whether the leave

will be designated and counted as

FMLA leave within five (5) business

days, absent extenuating circumstances

as provided in the Act. The designation
notice must be in writing and shall be

substantially in the fom of the U. S.

Department of Labor's Designation
Notice ( Form WH-382),

h) Certification of Heallh Care

Provider, The City may require the employee to

provide certification from a health care provider
regarding the necessity of the FMLA leave in

accordance with and subject to provisions of the

Act, including, but not limited to 29 C. F. R, Ii
825.305, et seq.. as amended. Medical

certifications shall be substantially in the form of

the U. S, Department of Labor's Certification of

Health Care Provider for Employee' s Serious

Health Condition ( Form WH-380E) or the

Certification of Health Care Provider for Family
Member's Serious Health Condition ( Form WH-

380F), as applicable, Certifications for a
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qualifying exigency shall be substantially in the

form of the U. S. Department of Labor's

Certification of Qualifying Exigency for Military
Family Leave ( Form WH-384). Certifications for

FM LA leave taken to care for a covered

servicemember with a serious injury or illness

shall be substantially in the form of the U. S.

Department of Labor's Certification for Serious

Injury or Illness of Covered Servicemember for

Military Family Leave (Form WH-385), Pursuant

to the Act, if the City has reason to doubt the

validity of the certification provided, the City may

require, at the City's expense, a second andlor

third opinion from a designated health care

provider.

i) Reporting, The City
may require the employee on FMLA

leave to report periodically to the City on

the employee's status and intent to

return to work in accordance with and

subject to provisions of the Act,

including, but not limited to, 29 C. F.R. Ii
825. 311, as amended.

Q) Fitness for Duty. As a

condition of restoring an employee
whose FMLA leave was occasioned by
the employee' s own serious health

condition that made the employee
unable to perform the employee's job, it
is the City's uniformly-applied policy to

require all employees who take leave

under such conditions to obtain and

present certification from the employee' s

health care provider that the employee
is able to resume work, The City may
seek a fitness-for-duty certification only
wilh regard to the particular heallh

condition that caused the employee' s
need for FMLA leave. In order to

require the fitness-for-duty certification,

the City shall provide the employee with

a list of the essential functions of the

employee's job with the designation
notice provided in Subsection ( g)(4). No

second Dr third opinions on a fitness-for-

duty certification may be required. All

fitness-for-duty certifications shall be in

accordance with and subject to

applicable provisions of the Act,

4-9

Printed February 19, 2009

Amended by Res. No. 2009-05. February 17, 2009



including, but not limited to, 29 C. F. R. ~

825.312, et seq., as amended.

k) Intermittent or Reduced

Schedule Leave, Intermittent leave or

reduced schedule leave may be taken
under certain circumstances in

accordance with and subject to

provisions of the Act, including, but not

limited to, 29 C. F. R, ~ 825.202, et seq"
as amended. Any intermittent leave

requested or granted shall be subject to

conditions set forth in the Act, including,
but not limited to, alternative position
transfer, reasonable notice, scheduling
and cert~ication.

I) Leave Protection.

1) Compensation.
Employees shall be required to use

accrued paid vacation and all- purpose
leave hours for FMLA leave provided
herein and paid sick leave hours to the

extent such FMLA leave qualifies as

sick leave under provisions of this

Chapter. Any leave not covered by
previously accrued paid vacation, ail-

purpose and sick leave shall be

permitted as unpaid leave in accordance
with the provisions set forth herein. To

the extent permitted by law, it Is the

intent of the City that all paid leave

substituted for unpaid FMLA leave run

concurrently w~h and be counted as

FMLA leave.

2) Position, Except as

otherwise provided in the Act,

employees who take FMLA leave shail

be entitled, on return from such leave, to

be returned to the same position the

employee held when the FMLA leave
commenced, or to an equivalent position
with equivalent benefits, pay, and other
terms and conditions of employment.
The employee may be denied

resloration of his or her position only
under circumstances and conditions set

forth in the Act.

Centerville City Policies and Procedures

Chapter 4, Compensation

3) Benefits, The taking of

family or medical leave shall not result in
the loss of any employment benefits
accrued prior to the date on which the
leave commenced, other than the

required use of vacation, ail-purpose
and sick leave. An employee's
entitlement to benefits other than group
health benefits during a period of FMLA
leave shail be determined in accordance
with the C~y's policy for providing such
benefits for the type of leave taken; i.e.

paid or unpaid, as applicable. The

City's right to recover costs incurred by
the City for non- health plan benefits

during FMLA leave shail be determined

by applicable provisions of the Act.

4) Insurance. The City
shall maintain coverage for the

employee under any "group health plan"
for the duration of any FMLA leave at

the level and under the conditions of

coverage the empioyee would have
been provided had the employee been

continuously employed during the FMLA
leave period as required by the Act and

applicable provisions of COBRA, The

employee shall be responsible for any
premiums which had been paid by the

employee prior to FMLA leave. If FMLA
leave is substituted for paid leave, the

employee's share of the premiums must
be paid by the method normaily used

during any paid leave, such as payroil
deduction. If the FMLA leave is unpaid,
applicable policies for payment by
employees on leave without pay will be

followed, The City may recover ~s

share of heailh plan premiums during a

period of unpaid FMLA leave from an

employee if the employee fails to return

to work after the employee' s FMLA

leave entitlement has been exhausted
or expired, unless the reason the

employee does not return is due to

exemptions set forth in 29 C. F. R. ~
825.213, as amended.

m) Records, The City shall make,

keep and preserve records pertaining to FMLA
leave in accordance with the Act. Access and
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maintenance of such records shall be subject to

the requirements of the Utah Government

Records Access and Management Act, as set

forth in Utah Code Ann. ~~ 63G- 2- 101, et seq.,
as adopted and amended by the City.
Documents relating to medical certifications,

recertification, fitness for duty or medical

histories of employees or employees' family
members shall be treated as confidential

medical records.

4.170. Military Leave.

Employees who enter active service in any
branch of the armed forces of the State of Utah

or of the United States shall be granted a leave

of absence from employment with the City
during his or her military service to the extent

required by State and Federai law, including
provisions regarding "Governmental Employees
in Military Service," as set forth at Utah Code

Ann, ' 39-3- 1, et seq" as amended, and the

Uniformed Services Employment and

Reemployment Rights Act of 1994, as set forth

in 38 U, S, C. ~~ 4301, et seq., as amended,

Military personnel may also be eligible for family
leave in accordance with the provisions of the

National Defense Authorization Act, Public Law

110- 181, and the Family Medical Leave Act of

1993, as amended. Such leave is more

particularly described in Section 4.160 of these

Policies and Procedures regarding Family and

Medical Leave,

4.180. Jury Duty Leave.

The City recognizes the duty of its

empioyees as citizens to serve on juries or as

court witnesses. Empioyees who are required to

miss work as a result of being summoned to

serve on a jury, or have been subpoenaed to

appear as a witness, may be eligible for paid
leave during such jury duty and witness periods,
less compensation received by the employee for

such services, This Section does not apply when

an employee appears in court on his or her own

behalf, such as a traffic offense or as a party to

a lawsuit. Employees appearing in court on

behaif of the City in their official capacity shall be

paid their regular rate of pay as hours worked in

accordance with appiicable provisions of the Fair

Labor Standards Act.

Centerville City Policies and Procedures

Chapter 4, Compensation

4,190. Injury Leave.

Employees injured during performance
of their job duties are covered by Workers'

Compensation Insurance as provided by State
law and shall be compensated for such leave in

accordance therewith.
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CHAPTER 5: BENEFITS

5.01 O. Disclaimer,

5.020. Retirement Program.
5.030. Retirement Health Insurance Benefit.

5.040. Medical and Life Insurance.

5.050. Workers Compensation.
5.060. Long-Term Disability.

5.010. Disclaimer.

The following provisions briefly describe

the City's employee benefits. The City reserves

the right to modify or eliminate any employee
benefits at any time and for any reason, as

permitted by law. For more complete
information regarding any of these benefit

programs, employees may oontact the City
Manager or the Assistant City Manager,

5.020. Retirement Program.

The Ctty is a member of the Utah State

Retirement System. Participation and

administration of the system shall be conducted

in accordance with State statutes and

regulations regarding the same, No employee
shall be exempt from such system unless

perm itted by law and approved by the City
Council. The City Council may also approve
and fund a supplementary retirement plan. Part-

time employees as defined in Section 2,020 are

eligible for participation in the City's retirement

plan as provided herein,

5.030. Retirement Health Insurance Benefit.

An employee who retires or terminates

employment other than for cause with a

minimum of twenty (20) consecutive years of

continuous full-time employment with the City
may apply the converted cash value of any

unused vacation, all- purpose and long-term sick

leave towards continued health insurance

coverage at the applicable rate for up to five (5)

years or until employee reaches Medicare-

eligible age, whichever occurs first. The

employee may, at any time, choose to terminate

the insurance coverage and cash out any

remaining funds in the account. The City also

retains the right, when deemed in it' best

interest, to terminate post employment
insurance coverage at any time and shall give
the employee reasonable notice of such a

Centerville City Personnel Polices and Procedures

Chapter 5, Benefits

decision, Such discontinuance of insurance

coverage is subject to federal or state laws

governing the continuation of health Insurance

coverage. For the purpose of this section,

retirement shall mean that the employee is

quaiified to receive retirement benefits under the

Utah Stale Retirement System or other

applicable retirement plan,

5.040. Medical and Life Insurance.

The City participates in a group medical

and life insurance program for its eligible
employees,

5.050. Workers Compensation.

The City participates and contributes in

a qualified workers' compensation fund,

Employees injured in the course of employment
may be eligible for workers' compensation
benefits in accordance with the provisions of

Title 34A of th e Utah Code Annotated, as

amended, regarding Workers' Compensation.

5.060. Long-Term Disability.

The City participates in a long term

disability program in accordance with Utah Code

Ann.~ 49-9- 101, et seq., as amended.

5.070. Employee Wellness Incentive.

Full- time employees may receive up to

200 as a wellness incentive bonus annually by
meeting the following conditions:

1) Provide evidence of a health

screening or medical exam that

occurred within the prior twelve (12)

months; and
2) Provide evidence of current paid

membership at a fitness center.

To receive this reimbursement, an

employee must apply in accordance wtth

procedures approved by the City Manager. The

annual reimbursement shall not exceed the

amount paid by the employee in the immediately
preceding twelve ( 12) months for fitness center

membership.
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CHAPTER 6: WORKING CONDITIONS

6.010. Work Hours.

6.020. Holiday Schedule.
6.030. Americans with Disabllllles Policy.
6.040. Sexual Harassment Policy.

6.010. Work Hours.

a) Employee Work Hours,

Employees are required to report promptly and

remain at work at his or her scheduled time,

excluding authorized break and meal periods.
Late arrivals, early departures and other

unapproved personal absences are not

acceptable and shall be subject to disciplinary
action. When it is not possible to report to work

on time, the employee shall notify his or her

supervisor as soon as possible before the shift

begins in accordance with the Leave Procedures

set forth in Chapter 4. An employee who is

absent from work without notice or authorization

shall be subject to disciplinary action up to and

including termination and shall not be entitled to

compensation for such unexcused absences.

An employee who is absent from work without

notice or authorization for three (3) or more

consecutive days shall be considered

terminated, subject to termination procedures
set forth herein.

b) Time Records. Crryemployees
are required to accurately record their hours

worked on forms provided by the City.
Department Heads and supervisors shall not

alter any employee reported time records except
as necessary to correct errors.

6.020. Holiday Schedule.

The following days are defined as legal
holidays upon which all offices of the City shall

be closed, except those offices required by law

or necessity to remain open, In the event the

holiday falls on a Sunday, the following Monday
shall be the holiday, and in the event the holiday
falls on a Saturday, the preceding Friday shall

be the holiday.

a) New Year's Day - January 1st;

Centerville Personnel Policies and Procedures
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b) Human Right's Day - third

Monday in January;

c)

in February;
President's Day - third Monday

d) Memorial Day - last Monday in

May:

e) Independence Day - July 4th;

f)

g)

September;

Pioneer Day - July 24th;

Labor Day - first Monday in

h) Columbus Day - second

Monday in October;

i) Veteran' s Day - November 11th;

0) Thanksgiving - fourth Thursday
in November;

k) Day after Thanksgiving

I) Christmas Day - Decem ber
25th;

6,030. Americans with Disabilities Polioy.

a) Policy. It is the policy of the City
to fully comply with the provisions and

protections of the Americans with Disabilities Act

of 1990 ( ADA), 42 U. S. C, 12101, etseq., as

amended, including, but not limited to, the
Americans with Disabilities Act Amendments of

2008 (ADAAA), Public Law 110-325, prohibrring
employment discrimination against qualified
individuals with disabilities. Pursuant to the ADA

and the ADAAA, which shail hereinafter be

referred to collectively as the ADA, the City shall
not discriminate against a qualified individual

with a disability in job application procedures,
hiring, firing, advancement, compensation, job
training, leave, benefits, and any other term,

condition and privilege of empioyment with the

City. It is further the intent and poiicy of the City
to fully comply with the provisions and

interpretations of the EEOC regulations and

guidelines issued pursuant to authority of the
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Minutes of Ihe Centerville City Council work session held Tuesday, February 16, 2016 at 5: 30

p. m. in the Centerville City Council Chambers, 250 North Main Streel, Centerville, Utah,

MEMBERS PRESENT

Mayor Paul A. Cutler

Council Members Tamilyn Fillmore

William Ince

Slephanie Ivie

George McEwan ( arrived at 5:43 p. m.)

Robyn Mecham

STAFF PRESENT Steve Thacker, City Manager
Blaine Lutz, Finance Director/Assistanl City Manager
Lisa Romney, City Allorney
Randy Randall, Public Works Director

Kevin Campbell, City Engineer
Katie Rusl, Recording Secretary

WORK SESSION RE: INFRASTRUCTURE PLANS

Randy Randall, Public Works Director, explained the goal of the Public Works

Deparlment 10 coordinate streel rebuilds with replacement of storm drains and water mains, as

well as other utilities in the roadway. Using maps he showed Centerville drainage

improvements since 1983, and street and tralfic improvements since 1993. Mr. Randall showed

anticipated storm drain, sub drain, and culinary water projects for the next 30-40 years

assuming a 100-year life cycie for water mains and slreets). He presented a 40-year

coordinated infrastructure plan scheduling streel rebuiids with pipe replacemenl, allowing some

streets to " die" before replacemenl occurs. Mr. Randall pointed out thai replacement 01 wells,

booster stations, and reservoirs are not included financially in the 40-year plan, but will need to

be planned for in the future.

Kevin Campbell, City Engineer, explained that utility cuts can reduce the life of a street

by half, and repeated the desire to coordinate street work with utility companies. The cost of

street maintenance materials has increased significantly over the lasl 20 years, wilhout a

significant increase in street maintenance funding. Mr. Campbell said a well- buill asphall street

should last 50 years. With a coordinated mainlenance schedule, the slreets may last 75 years.

The goal of the Public Works Department is to maintain a high standard of streets with the

funding available. Mr. Campbell presented a street lifecycle plan, and expressed the hope that

the City will have funding over time to maintain a 100-year cycie. The cost to rebuild a street is

four-times the amount to overlay a street.

Councilwoman Fillmore applauded the frugality of the proposed plan, but asked about

the expected public reaction 10 letting streels die, considering the impact street quality can have

on property values and citizen contentment. Mr, Randall responded Ihat streets are going to die

because the City has not been funding needed maintenance, regardless of the proposed plan,

Blaine Lutz, Finance Director, presented a proposed 2016 water rate financing plan
based on the 40-year infraslructure plan, He recommended the Council only plan water funding
5- 10 years al a time to be realistic. Mr. Lutz discussed issuing debt versus the pay-as-you- go

approach with the Council, and explained water rate increases implemenled in the last five

years. It was pointed out that the streel lifecycle cost estimates presented by Mr. Campbell
does nol include inflalion; the water rate financing plan presented by Mr. Lutz does include

inflation. Mr. Lulz said a one-time 35% water rate increase, elfective July 1, 2016, would cover
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cash needs in the next five years, with smaller ongoing increases to keep up over ten years. He

added thai the spreadsheet is flexible and can be adjusted to show other funding scenarios.

Mayor Cutler asked for several differenl scenarios to be prepared for a future work session.

Councilwoman Mecham suggested the City bond for Main Street projects, and implemenl a 5%

water rate increase to cover other projects. Mr. Lutz agreed to prepare several different

scenarios.

ADJOURNMENT

The work session was adjourned al 6: 55 p.m.

Date ApprovedMarsha L. Morrow, City Recorder

Kalie Rust, Recording Secretary
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Minules of the Centerville City Council meeting held Tuesday, February 16, 2016 at 7:00 p, m.

at Centerville City Hall, 250 North Main Street, Centerville, Ulah.

MEMBERS PRESENT

Mayor Paul A. Cutler

Council Members Tamilyn Fillmore

William Ince

Stephanie Ivie

George McEwan

Robyn Mecham

STAFF PRESENT Steve Thacker, City Manager
Blaine Lutz, Finance Director/Assistant Cily Manager
Lisa Romney, Cily Attorney
Bruce Cox, Parks and Recreation Director

Kevin Campbell, City Engineer
Katie Rust, Recording Secretary

VISITORS Jefl Bassett, South Davis Metro Fire Chief

Interested citizens (see attached sign- in sheet)

PLEDGE OF ALLEGIANCE Nick Rapp, BSA Troop 1338

PRAYER OR THOUGHT Councilwoman Fillmore

OPEN SESSION

Dale Mclntvre - Mr. Mcintyre said he recenlly observed a City public notice stand at the

200 South Church Well wilhout a public notice atlached. He asked il a public nolice should

have been attached, and asked if the public notice method could be improved.

Lee Skabelund - Mr. Skabelund said he has spoken with families living near the Counly-
owned property on 100 South and advised them to hold off until more inlormation is available.

He stated that more than 30 families are in lavor of leaving Ihe property in its current condition,

Mr. Skabelund said the neighborhood has expressed willingness to continue trimming and

cleaning the property.

MINUTES REVIEW AND ACCEPTANCE

The minutes of the February 2, 2016 work session and regular Council meeting were

reviewed. Mayor Cutler and Council members Fillmore and Ivie requested amendments to the

regular Council meeting minutes. Councilman Ince made a motion to accept the February 2,

2016 work session minutes and the regular meeting minutes as amended. Councilman

McEwan seconded the motion, which passed by unanimous vote (5- 0).

URBAN DEER CONTROL PLAN

At their February 2 meeting, the Council agreed to amend the Urban Deer Control Plan

by adding a relocation option if the property owner is willing to pay half of the $ 100 fee per deer

charged by the DWR. The option for citizens at large to contribute was also included. The

Council authorized the expenditure of up to $ 5,000 for the City's portion 01 relocation costs.

Bruce Cox, Parks and Recreation Director, asked the Council to clarify whether donalions from

citizens other than property owners requesting relocation would be used to pay the City's hall of
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I Councilwoman Ivie made a motion, subject to UDOT approval of fence specs, and

2 adequate funding approved by the Redevelopment Agency Board, to:

3

4 1) Award Bid Schedule B from the 2/ 11/ 16 bid to Mountain States in the amounl of

5 $ 61, 902.56,

6 2) Award Bid Schedule A from the 12/10/ 15 bid 10 Custom Fence in the amount of

7 $ 102,643,50 plus $ 15,200 for 4 ornamental pillars ($ 3,800 each) from Ihe 2/11/ 16

8 Bid Schedule B,

9 3) Authorize a 10% fencing project conlingency.
10 4) After all costs are finalized, and after removing the $ 18,000 Administrative Fee from

II the funds available, apply any funding surplus to reduce the contribution from the

12 RDA.

13
14 Councilman McEwan seconded the motion, which passed by unanimous vole (5-0).

15

16 MAYOR' S REPORT

17

18 . Fire Agency financial statements were included in the staff report.
19 . As a Centerville representative on Ihe UTOPIA Board, Councilman McEwan stated

20 he feels the UTOPIA Board made an illegal vote on a Resolution 10 appoint a

21 Director, based on the fact thai attachmenls were not made available to the public.
22 He said he voted against the Resolulion. Mayor Cutler reported the UTOPIA Board

23 has announced a genuine intention to end the relationship wilh Macquarie.
24 Councilman McEwan responded thai he feels the announcement was disingenuous,
25 considering that a Senator from Layton is pushing SB 114, which would allow

26 continued interlocal crealion, extension of telecommunication services beyond the

27 boundaries of a city, and a non- binding citizen vote subject to Ihe whims of a city
28 council. He agreed that the Board appears to have a desire 10 end the current

29 contractual relationship with Macquarie. Mayor Cutler responded he thinks

30 legislation that would allow citizens to vote on whether they want to move forward

31 with a utility model would be good. He said he feels it could only improve
32 Cenlerville's financial position if a city chose to test the utility model. Councilman

33 McEwan emphasized that he feels any vote of the people should be binding.
34 . The Council reviewed 2015 fourth-quarter operational metrics.

35 . Mayor Culler reported on the most recent "Lunch with the Mayor" event.

36 . The Mayor thanked Council members Ince and Fillmore for attending the Legislature
37 evening al CenterPoint Thealre.

38

39 CITY COUNCIL liAISON REPORT

40
41 Councilwoman Ivie reported that Ihe Whitaker Museum Board is working on a list of

42 projects eligible for grant funds. The landmarks Commission will continue reviewing the

43 commercial aspect of the Historic District at their next meeting.
44

45 CITY MANAGER' S REPORT

46

47 . Referring to the County-owned property on 100 South, Mr. Thacker said the County
48 Public Works Director has indicated support for reducing the size of the

49 sedimentation basin, but keeping it and placing an easement if this is important to

50 the City. Sediment is removed Irom the property every ten years or so; al this point it

51 has been nine years. Mr. Thacker gave a history of ownership of the property, and

52 said Ihal, in his opinion, considering the recent $ 2, 1 million debris basin project









CENTERVILLE CITY ATTORNEY' S OFFICE

250 North Main Street

Centerville, Utah 84014

801,335,8842

STAFF REPORT

TO: Centerville City Council

FROM: Lisa G. Romney, City Attorney

DATE: February 26, 2016

RE: Reptiles and Other Animals

I have been asked to prepare the Staff Report for the City Council discussion of a citizen

complaint regarding reptiles and other animals at the single family residence located at 558

Applewood Drive in Centerville. This report is a preliminary status report and summary of

regulatory issues thus far and is not intended to be a legal memorandum or conclusions

regarding this matter.

Initial Complaints and Community Development Department Investigation

In December of last year, the Community Development Department received a few complaints

regarding a large number of reptiles and other alleged animals at property located at 558

Applewood Drive. James Dix is the apparent owner of the reptiles and alleged animals at this

location and has indicated that he is living at this location. The Community Development

Department investigated the complaints and found no violation of City Zoning Ordinances. The

Community Development Department determined that the ownership and maintenance of

reptiles at the subject location is not specifically regulated or prohibited under Centerville City

Zoning Ordinances, It was concluded that this matter appears to be primarily an animal control

issue. As such, the matter is regulated under Davis County animal control ordinances which the

City has adopted by reference. Such ordinances are enforced by Davis County pursuant to an

interlocal agreement for animal control services entered into by the City and County, It was

concluded, based on initial discussions with the County, that many of the reptiles and animals

at the property are exempt from Davis County animal control ordinances because Mr. Dix has a
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permit from the Utah Division of Wildlife Services for the possession of certain reptiles and

wildlife, Based on these findings, the Community Development Department has not pursued a

zoning enforcement action for the possession and housing of reptiles at this location.

Subsequent Complaints to City Council and Staff Investigation

On February 15, 2016, the City Council received an email from a concerned neighbor, Ginger
Gunnell, requesting the City Council look into this matter and consider enacting or amending
the Zoning Ordinances to regulate and prohibit the keeping of reptiles, In response to this

email, the City Manager has scheduled this matter for discussion with the City Council and has

directed Staff to look into this matter further in preparation for such discussion with the City
Council. Staff has contacted James Dix and has met with representatives from Davis County
Animal Control and Utah Division of Wildlife Resources to discuss the various regulatory
controls and jurisdictional issues involved in this matter.

Background Information

Based on preliminary information and discussions with Mr. Dix, it does appear that Mr, Dix

houses between 200-250 animals such as frogs, snakes, lizards, alligators and turtles at the

location at 5S8 Applewood Drive. Mr. Dix represented that he does possess and maintain other

animals such as domesticated foxes, coyotes, raccoons, etc" at other locations in the state, but

he does not maintain such animals at the Applewood Drive location in Centerville. It appears

from initial research by Staff and discussions with County and DWR representatives that Mr. Dix

is well recognized as an expert in reptiles and provides rescue services and training for many

governmental entities and enforcement agencies, Mr. Dix has indicated that all venomous

snakes are contained in secure locking cages and that he has never had a snake or reptile

escape from his care of custody in his 18 years of service and possession of such animals. Mr.

Dix represented that he was forced to leave his West Valley location a few years ago because

the property was taken for proposed public transportation purposes, Mr. Dix represented that

he left his Ogden location in a commercial building due to complaints about barking dogs. Mr.

Dix represented he is actively looking for an alternative location for his reptiles and animals and

that he is still trying to work with West Valley City to obtain access and use of their unused

animal shelter facility.

City Regulation

As indicated above, there does not appear to be any City Zoning Ordinances regulating or

restricting the possession or number of reptiles, frogs, lizards, birds, etc., permitted within the

City, As such, this matter is largely an animal control issue. Although not yet pursued, the City

may also look into regulating this matter through City business licensing regulations, health and
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em No. .:l

Short liUe: Consider request by Bruce Pitt pertaining to South Main Street Corridor Plan

Initiated By: Bruce Pitt

Scheduled lime: 7:40

SUBJECT

RECOMMENDATION

Allow Bruce Pitt to explain his proposed use (assisted living facility) for property on South Main Street. Discuss

whelherto explore this possibility further. including a fieid trip to see a similar facility.

BACKGROUND





Marsha Morrow

From:

Sent:

To:

Ce:

Subject:

Brita Johnson < britaannajohnson@gmail.com>

Thursday, February 18, 2016 12:03 PM

Bill [ nce; Stephanie 1vie; George McEwan; Tami Fillmore; Robyn Mecham

ginahhurst@hotmail.com; Wm Scott Kjar; Cheylynn Hayman; Mayor
Request to Examine Centerville City Ordinance Change: requirement for active greens

space vs. passive green space

City Council members, Mayor, and Planning Commission Members,

As a citizen of Centerville I would like to see us learn a lesson from the play by play of the

development that is now happening on Porter Lane on the old Hafoka property, Specifically, I' m

concerned that our ordinance do not call differentiate between active and passive green space in our

green space requirements for development.

Centerville City is a beautiful, friendly, quiet and desirable place to live, play and raise a family. Many
have realized this and development will continue on land that becomes available or was not
considered ideal for development in the past. Rather than being reactionary, we can learn from this

ongoing development project and change our city ordinance now to create a green space policy that
works for our city and still encourages growth in the right way.

From listening to discussions at the planning committee meetings and city council meetings it

appears that Centerville is unique within Davis county that we do not call out a requirement for the

green space of development to be useable or active green space. I would like to see an agenda item
created for this to be discussed during the next council meeting to explore updating our city
ordinance,

We would not want to create ambiguity within the ordinance so perhaps we can look to our sister
cities here within Davis County on their definitions of useable or active green space. As a believer in

learning from other's best practices, we can learn from other cities growing pains on how they have
written their ordinances to address this.

I can be reached at the below contact information if you wish to discuss or there are next steps that I
as a citizen can lake to ensure this becomes and agenda item, Thank you for all that you do for our

community and I look forward to seeing this as an agenda item on the next city council meeting,
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SUBJECT

a. Police Department outreach

RECOMMENDATION

BACKGROUND

Mayor Cutler would like to acknowledge the Police Department' s recent efforts to reach out to those they
serve.














